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IDAHO HEATING, VENTILATION AND  
AIR CONDITIONING BOARD 

 
 

Agenda Item No. 01               Agenda 
 
PRESENTER: Ted Sermon, Chairman 
______________________________________________________________________________ 
 
OBJECTIVE: Approve the May 9, 2018 Idaho HVAC Board meeting agenda. 
______________________________________________________________________________ 
 
ACTION: Consent 
______________________________________________________________________________ 
 
BACKGROUND: 
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: Tentative Agenda 
______________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



TENTATIVE AGENDA 
 
 

NOTICE OF PUBLIC MEETING 
 

IDAHO HEATING, VENTILATION AND  
AIR CONDITIONING BOARD 

VIDEOCONFERENCE MEETING 
 

Division of Building Safety 
1090 East Watertower Street, Suite 150, Meridian  

1250 Ironwood Drive, Suite 220, Coeur d’Alene  
2055 Garrett Way, Building 1, Suite 4, Pocatello 

dbs.idaho.gov – (208) 332-7137 
 

Wednesday, May 9, 2018 
9:30 a.m. – 12:30 p.m. (MDT) 

 
(Note:  North Idaho - Meeting Commences @ 8:30 a.m. PDT) 

 
9:30 a.m. CALL TO ORDER – Ted Sermon, Chairman 

o Roll Call & Introductions 

o Open Forum 
 
CONSENT AGENDA 
1. Approval of the May 9, 2018 Agenda – Ted Sermon  
 
2. Approval of the March 14, 2018 Board Meeting Minutes – Ted Sermon 

 
ACTION AGENDA 
3. PUBLIC HEARING – Negotiated Rulemaking – Apprenticeship--2000 Hour 

Requirement – John Nielsen, Program Manager 
 

4. Idaho Code §54-5004(3) Idaho Ventilation and Air Conditioning Board, John Nielsen 
 
INFORMATIONAL AGENDA 

 (These items are for informational purposes only.  Any action will be at the HVAC Board’s discretion.) 
 

5. Licensing Freedom Executive Order--Final Draft – Patrick J. Grace, Regional Manager 
 

6. Continuing Education – John Nielsen 
 
7. Update Codes – John Nielsen 
 
8. Program Manager Report – John Nielsen 



 
9. Compliance Program Report – Amy Kohler, Compliance Program Specialist 
 
10. Administrator Report – Chris L. Jensen, Administrator 

a. Financial Report  
 

12:30 p.m. ADJOURN 
 
For additional agenda information, refer to the packet, available one week prior to this meeting, at the DBS’s central and regional offices and 
https://dbs.idaho.gov/boards/hvacboard/hvacmeetings.html. 
 
All times, other than beginning, are approximate and scheduled according to Mountain Daylight Time (MDT), unless otherwise noted.  Agenda items may 
shift depending on the Idaho HVAC Board’s preference.  05/07/2018rb 
 

https://dbs.idaho.gov/boards/hvacboard/hvacmeetings.html


IDAHO HEATING, VENTILATION AND  
AIR CONDITIONING BOARD 

 
 

Agenda Item No. 02              Minutes 
 
PRESENTER: Ted Sermon, Chairman 
______________________________________________________________________________ 
 
OBJECTIVE: Approve the March 14, 2018 Idaho HVAC Board meeting minutes. 
______________________________________________________________________________ 
 
ACTION: Consent 
______________________________________________________________________________ 
 
BACKGROUND: 
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: Draft Minutes 
______________________________________________________________________________ 
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IDAHO HEATING, VENTILATION AND  
AIR CONDITIONING BOARD 

VIDEOCONFERENCE MEETING 
 

Wednesday – March 14, 2018 – 9:30 a.m. (MDT) 
 

Division of Building Safety 
1090 East Watertower Street, Suite 150, Meridian 

1250 Ironwood Drive, Suite 220, Coeur d’Alene 
2055 Garrett Way, Building 1, Suite 4, Pocatello 

 
*DRAFT MINUTES OF THE MARCH 14, 2018 MEETING 

 
NOTE: The following report is not a verbatim transcript of the discussions at the meeting, but is intended to record the significant 

features of those discussions. 
 

Chairman Ted Sermon called the meeting to order at 9:30 a.m. (MDT) 
 

Board Members Present:   DBS Staff Members Present: 
Ted Sermon, Chairman   Chris L. Jensen, Administrator 
John Smith, Vice-Chairman   Ron Whitney, Deputy Administrator 
Bill Carter   John Nielsen, HVAC Program Manager  
Bill Hatch   Spencer Holm, Deputy Attorney General 
Bill Vandegrift   Larry Jeffres, Regional Manager, Region 1 
   Patrick J. Grace, Regional Manager, Region 2 
   Jeff Egan, Regional Manager, Region 3 
   Chuck Knapp, Regional Supervisor, Region 1 
   Amy Kohler, Compliance Program Specialist 
   Renee Bryant, Administrative Assistant 2 
 

♦ Open Forum 
There were no new issues to address. 
 

♦ Approval of the March 14, 2018 Agenda 
MOTION:  Bill Carter made a motion to approve the agenda as presented.  John Smith 
seconded.  All in favor, motion carried. 

 
♦ Approval of the February 1, 2018 Meeting Minutes 

MOTION:  Bill Carter made a motion to approve the minutes as written.  John Smith seconded.  
All in favor, motion carried. 
 

♦ Career-Technical Education (CTE) Memorandum of Understanding (MOU) 
Wendi Secrist, Executive Director of Workforce Development Council, offered a final version 
of the MOU between CTE and DBS on setting qualifications and education standards for 
Idaho’s HVAC schools. Noted was a change on page one in the first bullet under Roles and 
Responsibilities.  The word “HVAC to replace “Electrical” as it pertains to the Board.  When 
questioned, the Board and instructors can have a different process for placement tests outside of 
adopting the MOU. 
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MOTION:  Bill Hatch made a motion to accept the MOU as written with the correction of 
“electrical” to “HVAC”.  Bill Vandegrift seconded.  All in favor, motion carried. 
 

♦ Licensing Freedom Executive Order--Update 
Patrick J. Grace, Regional Manager 2, provided three draft reports; HVAC Contractor and 
Specialty Contractor Licenses (Certificate of Competency), HVAC Journeyman and Specialty 
Journeyman Licenses (Certificate of Competency), and HVAC Apprentice and Specialty 
Apprentice Registration. 
 
In the HVAC Journeyman and Specialty Journeyman Licenses (Certificate of Competency) 
report, Mr. Grace agreed to remove the recommendation to allow Idaho apprentices who have 
not completed the schooling requirements (4 years) to demonstrate they have performed double 
the amount of the work experience requirements (16,000 hours) similar to that of an out-of-state 
journeyman applicant.  In addition, Chairman Sermon and Board Member Vandegrift expressed 
removing the recommendation to eliminate the HVAC journeyman and specialty journeyman 
license category, and establish a registered apprentice (worker) category with required 
continuing education (CE) over a designated period. 
 
ACTION:  Mr. Grace will remove recommendations from the HVAC Journeyman and Specialty 
Journeyman Licenses (Certificate of Competency) report. 
 
The Chairman requested, and Regional Manager Grace agreed, to provide final drafts to the 
Board for review prior to submitting to the Governor’s office in June. 
 
ACTION: Copies of the final draft reports will be provided to the Board at the May 2018 
meeting. 
 
ACTION:  The topic Licensing Freedom Executive Order--Update will be placed on the May 
2018 Board meeting agenda as an informational item. 
 

♦ Apprenticeship--2000 Hour Requirement 
In the packet is a proposed rule change on requirements apprentices must meet to receive up to 
one year of on-the-job experience toward their fourth year. 
 
As requested at the February 2018 meeting, Tena Risley, Executive Director of Northwest 
HVAC/R Association & Training Center, stated in the last ten years less than a handful of 
apprentices have tested out in year three from her facility. 
 
With approximately 30 students ready to test, Mike LaPray, HVAC Assistant Professor, College 
of Southern Idaho, asked there be a temporary rule until the proposed rule becomes effective. 
 
The Board agreed the topic Apprenticeship--2000 Hour Requirement be brought as an action 
item to the May meeting. 
 
ACTION:  The topic Apprenticeship--2000 Hour Requirement will be placed on the May 2018 
Board meeting agenda as an action item. 
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♦ Continuing Education 

Currently, electrical journeymen and master electricians must complete 24 hours of CE every 
three-year license cycle.  The 24 hours of instruction consists of eight hours of code update, 
eight hours of code-related, and eight hours of industry-related training. 
 
Plumbing journeymen must complete eight hours of CE every three-year license cycle.  Of the 
required eight hours, four hours must be plumbing code update-related and four hours industry-
related training.  Plumbing contractors must complete 16 hours of CE every three-year license 
cycle. Hours accrued by obtaining journeyman education may apply toward the requirement, 
whenever applicable. 
 
The Chairman prefers the plumbing requirements; therefore, HVAC Program Manager Nielsen 
will bring a proposed rule change to the May meeting.  In addition, Mr. Nielsen will send an 
email to plumbing contractors and journeymen informing them of the draft proposal for 
consideration at the 2020 legislative session. 
 
ACTION:  A draft proposal to be presented by the HVAC Program Manager at the May 2018 
Board meeting. 
 
ACTION:  The topic Continuing Education will be placed on the May 2018 Board meeting 
agenda as an informational item. 

 
♦ Program Manager Report 

Legislation – Two rules passed; elimination of IDAPA 07.07.01.006(k) with regard to 
mechanical ventilation, and inspector qualifications.  For mechanical ventilation, there will no 
longer be square inches of ductwork, and the 2015 International Residential Code is now the 
reference manual.  The International Association of Plumbing and Mechanical Officials and 
International Code Council are the only entities DBS is aware of that certify inspectors. 
 
There were two proposed statute changes.  The CTE proposal passed for HVAC; however, the 
change for homeowner/commercial properties did not pass for HVAC or Plumbing. 
 
Update Codes – Addressed were the different code years the building, electrical, and plumbing 
trades use.  The Chairman suggested, and the HVAC Program Manager agreed, to send an e-
mail to license holders inviting them to the May meeting.  In addition, the Chairman requested 
the topic Update Codes be placed as an informational item on the agenda for the May meeting. 
 
ACTION:  The HVAC Program Manager will invite, via e-mail, license holders to the May 9, 
2018 Board meeting. 
 
ACTION:  The topic Update Codes will be placed on the May 2018 Board meeting agenda as 
an informational item. 
 

♦ Compliance Program Report 
The Compliance Program is going well with very few Notice of Violations.  Thanked was the 
industry for providing e-mails to DBS on unlicensed individuals advertising on various 
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websites.  When questioned, the HVAC 1st Exam Report is included in the packet, and 
available on the Division’s website. 

 
♦ Administrator Report 

Financial Report – Addressed was the Idaho HVAC Board Fund FY 2018 financial statement as 
of January 31, 2018. 
 
Forecast – Intermountain Gas forecasts 9,000 gas line hook-ups in 2018.  In 2017, there were 
approximately 8,000 hook-ups. 
 
Budget – Approved was the budget for fiscal year 2019.  The Division received six new 
inspector positions; however, no authorized funding for them. 
 
Legislation – House Bill 547 is a contested item, and pertains to the elimination of amendments 
to the 2015 building codes.  An amending order went before the Senate on March 13, 2018. 
 
The educational exemption for high school students and home buildings passed both houses 
unopposed. 
 
Representative Lance Clow pulled his backflow bill.  The HVAC Program Manager will begin 
working on a new rule. 
 
A bill passed with regard to the open meeting notices and agendas.  This Board already 
identifies action items on agendas, as well as posts them on the Division’s website.  In addition, 
once a meeting begins, the only way to take a final action on an agenda item is if an emergency 
is declared and it necessitates action at the meeting. 
 

♦ Adjournment 
MOTION:  John Smith made a motion to adjourn the meeting.  Bill Carter seconded.  All in 
favor, motion carried. 
 
The meeting adjourned at 11:27 a.m. (MDT). 
 
 
 
          
TED SERMON, CHAIRMAN  CHRIS L. JENSEN, ADMINISTRATOR 
HEATING, VENTILATION AND DIVISION OF BUILDING SAFETY 
AIR CONDITIONING BOARD 
 
 
 
          
DATE DATE 
 
These DRAFT minutes are subject to possible correction and final approval by the Idaho HVAC Board.  05/02/2018rb 



IDAHO HEATING, VENTILATION AND  
AIR CONDITIONING BOARD 

 
 

Agenda Item No. 03    Apprenticeship--2000 Hour Requirement 
 
PRESENTER: John Nielsen, HVAC Program Manager  
______________________________________________________________________________ 
 
OBJECTIVE: Determine whether to begin the negotiated rulemaking process to change 

the rule based on a board decision in 2006 to give “full time” HVAC 
students 2,000 hours (or one year) toward their four-year OJT 
requirement. 

______________________________________________________________________________ 
 
ACTION: Informational 
______________________________________________________________________________ 
 
BACKGROUND: February 2018 – The Board cannot override a rule; however, should it 
want to change the rule to meet the requirements from 2006, it needs to go through the 
negotiated rulemaking process.  Since 2006, College of Southern Idaho and Northwest HVAC/R 
Association and Training Center have one-year apprenticeship courses.  It was suggested the rule 
be changed to 2,000 hours for one year; creating a path for individuals to enter into the trade. 
 
DBS will begin the negotiated rulemaking process to allow apprentices in a full-time one-year 
program with lab to earn one year of on-the-job training. 
 
March 2018 – As requested at the February 2018 meeting, Tena Risley, Executive Director of 
Northwest HVAC/R Association & Training Center, stated in the last ten years less than a 
handful of apprentices have tested out in year three from her facility. 

 
With approximately 30 students ready to test, Mike LaPray, HVAC Assistant Professor, College 
of Southern Idaho, asked there be a temporary rule until the proposed rule becomes effective. 
______________________________________________________________________________ 
 
ATTACHMENTS: Proposed Rule Change 
______________________________________________________________________________ 
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IDAHO HEATING, VENTILATION AND  
AIR CONDITIONING BOARD 

 
 

Agenda Item No. 04     Idaho Code §54-5004(3) Idaho Ventilation and 
Air Conditioning Board           
 
PRESENTER: John Nielsen, HVAC Program Manager 
______________________________________________________________________________ 
 
OBJECTIVE: Change the current statute (54-5004(3)) due to small number of people 

who hold a specialty contractor license. 
______________________________________________________________________________ 
 
ACTION: Vote to accept or reject proposed change. 
______________________________________________________________________________ 
 
BACKGROUND: 
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: Proposed Statute Change 
______________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



§ 54-5004. Idaho heating, ventilation and air conditioning board 

(1) The Idaho heating, ventilation and air conditioning board, 
referred to as the board, is hereby created and made part of the 
division of building safety. It shall be the responsibility and duty of the 
administrator of the division of building safety to administer and 
enforce the provisions of this chapter, and the board shall make, 
promulgate and publish such rules as may be necessary to carry out the 
provisions of this chapter. Except as may be limited or prohibited by 
law, such rules so made and promulgated shall have the force of 
statute. 

(2) The board shall consist of seven (7) members appointed by the 
governor, who shall serve at the pleasure of the governor. All board 
members shall be appointed for a term of three (3) years. Whenever a 
vacancy occurs, the governor shall forthwith appoint a qualified person 
to fill the vacancy for the unexpired portion of the term. All members of 
the board shall be United States citizens, residents of this state for not 
less than two (2) years, and qualified by knowledge, integrity and 
experience to properly per-form the functions of the board. All 
members of the board shall take, subscribe and file with the secretary 
of state an oath of office in the form, manner and time as prescribed by 
chapter 4, title 59, Idaho Code. 

(3) Of the seven (7) board members, two (2) members shall be 
active HVAC contractors with not less than five (5) years’ experience in 
the HVAC contracting business; one (1) member shall be a city official; 
one (1) member shall be a county official; one (1) member shall be a 
private sector mechanical engineer with experience in mechanical 
system design; one (1) member shall be a representative of the HVAC 
industry an HVAC specialty contractor ; and one (1) member shall be a 



member of the general public with an interest in the rights of 
consumers of HVAC services. 

(4) The board shall meet within thirty (30) days after the 
appointment of all its members and thereafter at such other times as 
may be expedient and necessary for the proper performance of its 
duties. At the board's first meeting, and every two (2) years thereafter, 
the members shall elect one (1) of their number to be chairman and 
one (1) of their number to be vice-chairman. A majority of the board 
shall constitute a quorum for the transaction of business and not less 
than two (2) quorum meetings shall be held each year. The board may 
delegate to any member, or its chairman or other employees, the 
power to make investigations and hold hearings at any place it may 
deem proper, and to report findings to it; and may delegate to its 
chairman and employees the performance of ministerial functions. 

(5) Each member of the board shall be compensated as provided 
in section 59-509(n), Idaho Code. 



IDAHO HEATING, VENTILATION AND  
AIR CONDITIONING BOARD 

 
 

Agenda Item No. 05       Licensing Freedom Executive Order--Update 
 
PRESENTER: Patrick Grace, DBS Regional Manager  
______________________________________________________________________________ 
 
OBJECTIVE: Review final report. 
______________________________________________________________________________ 
 
ACTION: Informational 
______________________________________________________________________________ 
 
BACKGROUND: February 1, 2018 – In May 2017, the Governor’s office implemented an 
executive order (E.O. 2017-06), which requires all state agencies that issue professional and 
occupational licenses to review their license requirements and procedures to determine whether 
such licenses are in the public interest.  Specifically, each such agency must submit a report to 
the Governor’s office by July 1, 2018 with a determination as to whether such licenses are in the 
public’s interests, and recommendations, if any, for improvements, modifications, or elimination 
of licensure requirements. 
 
March 2018 – In the HVAC Journeyman and Specialty Journeyman Licenses (Certificate of 
Competency) report, Mr. Grace agreed to remove the recommendation to allow Idaho 
apprentices who have not completed the schooling requirements (4 years) to demonstrate they 
have performed double the amount of the work experience requirements (16,000 hours) similar 
to that of an out-of-state journeyman applicant.  In addition, Chairman Sermon and Board 
Member Vandegraft expressed removing the recommendation to eliminate the HVAC 
journeyman and specialty journeyman license category, and establish only a registered 
apprentice (worker) category with required continuing education over designated periods of time. 
______________________________________________________________________________ 
 
ATTACHMENTS:  HVAC Contractor and Specialty Contractor Licenses (Certificate of 
Competency), HVAC Journeyman and Specialty Journeyman Licenses (Certificate of 
Competency), and HVAC Apprentice and Specialty Apprentice Registration Reports 
______________________________________________________________________________ 
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Agenda Item No. 06         Continuing Education 
 
PRESENTER: John Nielsen, HVAC Program Manager  
______________________________________________________________________________ 
 
OBJECTIVE: Discuss the requirements for continuing education. 
______________________________________________________________________________ 
 
ACTION: Informational 
______________________________________________________________________________ 
 
BACKGROUND: Currently, electrical journeymen and master electricians must complete 24 
hours of CE every three-year cycle.  The 24 hours of instruction consists of eight hours of code 
update, eight hours of code-related, and eight hours of industry-related training.  
 
Plumbing journeymen must complete eight hours of CE every three-year license cycle.  Of the 
required eight hours, four hours of plumbing code update-related and four hours industry-related 
training.  Plumbing contractors must complete 16 hours of CE for every three-year license cycle. 
Hours accrued obtaining journeyman education may be applied toward this requirement 
whenever applicable. 
 
The Chairman prefers plumbing’s requirements; therefore, HVAC Program Manager Nielsen 
will create and bring a proposed rule change to the May meeting.   Mr. Nielsen will also send an 
email to plumbing contractors and journeymen informing them of the draft proposal for 
consideration at the 2020 legislative session. 
______________________________________________________________________________ 
 
ATTACHMENTS: Proposed Rule Change 
______________________________________________________________________________ 

 
 
 
 
 
 

 



Continuing Education. The Idaho HVAC Board will establish 
criteria for approval of instruction and instructors and courses 
and instructors will be approved by the Division of Building 
Safety. Proof of completion of the following continuing 
education requirements must be submitted to the Division prior 
to, or with the application for, licensure renewal by any licensee 
in order to renew a journeyman or contractors HVAC license. 
(XX-XX-XX) 

Journeymen must complete eight (8) hours of continuing 
education for every three-year license cycle, or complete an 
exam administered by the Division. Of the required eight (8) 
hours, four (4) hours must be HVAC code update related and the 
other four (4) hours may be industry related training. (XX-XX-XX) 

Contractors must complete sixteen (16) hours of continuing 
education for every three-year license cycle. Hours accrued 
obtaining journeyman education may be applied toward this 
requirement whenever applicable. (XX-XX-XX) 

Agenda Item 06
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Agenda Item No. 07             Update Codes 
 
PRESENTER: John Nielsen, HVAC Program Manager 
______________________________________________________________________________ 
 
OBJECTIVE: Discuss adopting newer versions of the IRC, IFGC and IMC. 
______________________________________________________________________________ 
 
ACTION: Informational 
______________________________________________________________________________ 
 
BACKGROUND:  
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: No Documentation 
______________________________________________________________________________ 
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Agenda Item No. 08               Program Manager Report 
 
PRESENTER: John Nielsen, HVAC Program Manager  
______________________________________________________________________________ 
 
OBJECTIVE: Report on the recent activities of the HVAC program. 
______________________________________________________________________________ 
 
ACTION: Informational  
______________________________________________________________________________ 
 
BACKGROUND: This topic is addressed at all regularly scheduled Idaho HVAC Board 

meetings. 
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: No Documentation 
______________________________________________________________________________ 
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Agenda Item No. 09      Compliance Program Report 
 
PRESENTER: Amy Kohler, Compliance Program Specialist    
______________________________________________________________________________ 
 
OBJECTIVE: Provide an update on the statewide compliance program. 
______________________________________________________________________________ 
 
ACTION: Informational   
______________________________________________________________________________ 
 
BACKGROUND: This topic is addressed at all regularly scheduled Idaho HVAC Board 

meetings.  
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: HVAC Journeyman First Exam Attempts and NOV Activity Reports 
______________________________________________________________________________ 
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Agenda Item No. 10         Administrator Report 
 
PRESENTER: Chris L. Jensen, Administrator   
______________________________________________________________________________ 
 
OBJECTIVE: Provide an overview of the Division’s current activities.   
______________________________________________________________________________ 
 
ACTION: Informational  
______________________________________________________________________________ 
 
BACKGROUND: This topic is addressed at all regularly scheduled Idaho HVAC Board 

meetings. 
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: No Documentation 
______________________________________________________________________________ 
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Agenda Item No. 10a        Financial Report 
 
PRESENTER: Chris L. Jensen, Administrator 
______________________________________________________________________________ 
 
OBJECTIVE: Review the HVAC Board’s financial report.   
______________________________________________________________________________ 
 
ACTION: Informational  
______________________________________________________________________________ 
 
BACKGROUND: This topic is addressed at all regularly scheduled Idaho HVAC Board 

meetings. 
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: Financial Report   
______________________________________________________________________________ 
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