DIVISION OF OCCUPATIONAL AND
PROFESSIONAL LICENSES
IDAHO HEATING, VENTILATION AND
AIR CONDITIONING BOARD MEETING
MARCH 9, 2022

Page 1 of 60

NOTICE OF PUBLIC MEETING
AGENDA
Wednesday – March 9, 2022
*9:30 a.m. (MT)
HEATING, VENTILATION, AND AIR CONDITIONING BOARD MEETING
Division of Occupational and Professional Licenses
1090 East Watertower Street, Suite 150, Meridian
Meeting Link
Join by phone: 1-415-655-0001

Password: 9SAyeCUP8p3
Access Code: 2455 985 7639

CALL TO ORDER
• Roll Call, Introductions – Ted Sermon, Chairman
1.

Approval of the Minutes from the November 10, 2021, January 12, 2022, and February
10, 2022 (Special) Board Meetings [Action] – Chairman

2.

Board Business – Chairman
A. The Tustin Group – Apprenticeship Schooling Proposal [Action]
B. Zero Based Regulation (ZBR)
i.

IDAPA 24.39.70.005 – Certificates of Competency-Issuance, Renewal,
Expiration--Revival

ii.

IDAPA 24.39.70.011 – Contractor and Specialty Contractor Certificate of
Competency-Requirements

iii.

IDAPA 24.39.70.012 – Journeyman Certificates of Competency and
Examination Requirements

iv.

IDAPA 24.39.70.050.01 – Permits-HVAC Contractors and Specialty
Contractors

v.
3.

IDAPA 24.39.70 – Review of Entire Chapter

Division Business – John Nielsen, Executive Officer
A. Notice of Violation Activity Report
B. Journeyman First Exam Report
C. Financial Update
D. Public Comment

ADJOURNMENT
*All times, other than beginning, are approximate and scheduled according to Mountain Time (MT), unless otherwise noted. Agenda items
may shift depending on the Board’s preference. 03/05/2022rb
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IDAHO HEATING, VENTILATION AND AIR
CONDITIONING BOARD
Agenda Item No. 01__

Minutes

PRESENTER:
Ted Sermon, Chairman
______________________________________________________________________________
OBJECTIVE:

Approve the Idaho HVAC Board’s November 10, 2021, January 12,
2022, and February 10, 2022 (Special) Meeting Minutes.
______________________________________________________________________________
ACTION:
Consent
______________________________________________________________________________
BACKGROUND:
______________________________________________________________________________
PROCEDURAL
HISTORY:
______________________________________________________________________________
ATTACHMENTS: Minutes to be provided at meeting.
______________________________________________________________________________
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IDAHO HEATING, VENTILATION AND
AIR CONDITIONING BOARD
Agenda Item No. 02A

The Tustin Group

PRESENTER:

Michael Pieson, Field Development Manager

OBJECTIVE:

Propose new apprenticeship program for Idaho.

ACTION:

Approve or deny The Tustin Group’s proposed program.

BACKGROUND:

The Tustin Group would like to present their HVAC apprenticeship
program curriculum to the Board for review and approval as a “BoardApproved” apprenticeship training program.

PROCEDURAL
HISTORY:
ATTACHMENTS:

TTG Apprenticeship PowerPoint
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Apprenticeship
SPACADEMY A LOOK AHEAD
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Chart Title

Our disappearing
workforce
4% 2%

7%

15%



the av erage age of an HVAC Technician is
around 41 years old about 15 years from
retirement

23%

20%

29%

2020
Total, 16
years
and
over
450

16 to 19
years

10

20 to 24
years

33

25 to 34
years

103

35 to 44
years

132

45 to 54
years

88

55 to 64
years

67

65 years
and over

17
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Median
age
16 to 19 Years

20 to 24 Years

25 to 34 Years

35 to 44 Years

45 to 54 Years

55 to 64 Years

41.2
65 years Years and over

The Deficiency
line



The rate for technicians entering the trade is
less than the expected loss of support staff
already serving our industry.



Unqualified or underqualified technicians
force work to move at a slower pace.



This coupled with the expected boom of
growth is putting our market in a grave
position.



The cost of our services are going to
increase and the demand is going to
increase causing your average technician
to be paid much more than what we can
support at this time.
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The solution to all
of these problems



Build your workforce



Invest in your growth



Prospect for the future



Set goals of growth aligned with the market



Align your support of your staff with the
growth of the market



Rely on apprenticeship to allow new experts
into the field



With every new technician you hire you can
fill the technician pool back up allowing the
demand and cost of technicians to drop
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A brief
History of the
SPAcademy



SP academy started out of a need made by
not being able to find reliable or relative
training for our employees. There were
technical schools that basically thought safety
and enough information that a technician
would come out of there with enough
information to hopefully not kill themselves or
cause unsafe conditions for their
customers. We also worked with a company
that uses the apprenticeship to pull power in
the political market and try to affect change
for non union companies. This approach leads
to a unbalanced view of the market and to an
educational system that cam be great if they
can find teachers to teach. Over all it seemed
a human problem. To be specific people are
the reason our technicians were not able to
get the education they needed.
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Our solution to the
Apprenticeship issue
THE HUMAN PROBLEM TO BE SPECIFIC.
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The
Solution



Remove the unreliable Human teacher or
paid instructor from the training.



Remove the political issues from the
apprentice’s workload and from our circle



Add internal support and structure that is
easy to follow



Add the benefits of apprenticeship


Backing by the DOL



Structured Pay schedule



OTJ learning
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The
solution

We also have the benefit of using material from
interplay media. This learning system leads
technicians through various problem-solving
scenarios in which they need to troubleshoot
using diagnostic tools and their knowledge of
the HVAC system. See the video

Page 12 of 60

What else
separates
us from
the
traditional
schools.

Paid training from day one
Safety program and osha required before the
apprentice can even enroll
Soft skills and continuous safety training thought
the program
Training for the journeymen that will supervise
the apprentice
Message board that allows all of the
apprentices to talk directly to other
apprentices and to the managers of the
system.
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Digital learning
and the
building a
program.



We found Cengage who hosts Refrigeration
and air conditioning technologies book.
Along with many other excellent textbooks.
We developed a learning process that should
take a person from knowing nothing about the
industry to being a knowledgeable technician.
This learning process along with their On-thejob learning creates technicians that are full of
confidence and knowledge. And proficient
and trained the way we want the to be
trained.



The training is available to them any hour of
the day without the need for an instructor.
They have videos that help them navigate the
learning process along with the support of their
office and Journeymen they work along side
off.
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How does the
training flow?

All of the training is designed to be completed under
the supervision of a master in the trade.
All technicians must be paid for RTI.
The technicians time is logged in the system from the
moment they log in.
The progression of the lesion Starts from a brief
introduction to the topic they will be learning about.
They will watch some related videos on safety or the
theory of the topic they will be studying
Next they will have a reading section to accomplish
Then they have an option to do vocabulary with digital
index cards
Finally, they need to answer question on the topics they
covered. They may not move on to the next topic until
they receive an 85% or higher of this material.
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Apprenticeship program detail and explanation

Apprentice is hired

Hire requirements
• 16 years of age
• high school diploma or equivalency
• Pass drug test
• Pass physical
• Pass background test License verification
• optional 90 day probational period
• complete osha 10
• Complete safety training

Register Apprentice

Paperwork and Prequalification
• Apprentice must be registered with SPAcademy
• Password and username will be created
• All forms must be filled out and signed
• Account must be created with Cengage.com.
• Watch instructional videos
• Take placement test

Apprenticeship Starts

Yearly requirements.
• Apprentice must log on to Spacademy and account
for all of their time in the system! Link for video below.
• https://spacademy.spgroup.org/mod/page/view.php?id=5851
All time must be accounted for!
On the Job training
2000 hours per year 8000 total
Related technical instruction
min of 144 hours (paid) During work hours
Minimum of 576 total
(Elective)Related technical instruction
On personal time and not paid counts toward 576 hour total

Prequalification

START
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Goals

Apprentice Yearly Progression chart
First year

Second year
Third year

Fourth year

1000 OTJ Hours
Recorded
72 hours Related
technical Instruction

1000 OTJ Hours
Recorded
72 hours Related
technical Instruction

1000 OTJ Hours
Recorded
72 hours Related
technical Instruction

1000 OTJ Hours
Recorded
72 hours Related
technical Instruction

When both conditions are met, and
Apprentice is in good standing with work,
and school section raise can be granted.

When both conditions are met, and
Apprentice is in good standing with work,
and school section raise can be granted.

When both conditions are met, and
Apprentice is in good standing with work,
and school section raise can be granted.

When both conditions are met, and
Apprentice is in good standing with work,
and school section raise can be granted.
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1000 OTJ Hours
Recorded

72 hours Related
technical Instruction

1000 OTJ Hours
Recorded
72 hours Related
technical Instruction

1000 OTJ Hours
Recorded

72 hours Related
technical Instruction

1000 OTJ Hours
Recorded
72 hours Related
technical Instruction

When both hour conditions are met, and
student is in good standing with work, and school;
raise, and year progression can be granted

When both hour conditions are met, and
student is in good standing with work, and school;
raise, and year progression can be granted

When both hour conditions are met, and
student is in good standing with work, and school;
raise, and year progression can be granted

When both hour conditions are met, and
student is in good standing with work, and school;
raise, year completion, and final test can be
granted

Apprenticeship Length



Our Apprenticeship is a Time-based system. The term of the Apprenticeship is
four years with On-the-Job attainment of 8,000 hours, supplemented by the
minimum required 576 hours of related instruction. Both must be completed
in full to finish the program.
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What is the maximum # of
apprentices to Journeymen?


The Ratio of apprentices to journeymen is 1:1, so if
you have eight journeymen, you can have eight
apprentices.
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Is there a probationary period for new apprentices?
Yes, every applicant selected for Apprenticeship will serve
a probationary period of 52 weeks



Yes, every applicant selected for Apprenticeship will
serve a probationary period of 52 weeks
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Are apprentices paid for their academic responsibilities?
Yes, the apprentice must complete 144 hours of
structured classroom training per year, totaling 576 hours.



Yes, the apprentice must complete 144 hours of
structured classroom training per year, totaling 576
hours.
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How do I figure out how much
to pay them?


Calculate the average of all your top-paid technicians
or journeymen. First, add all their hourly rates up.
Then divide that by the number of technicians. Then
divide that average in half. This calculation is your
recommended starting rate. Please see the example
below.
[(Top Level Technicians Pay)/Number of Technicians]
=
2
𝑆𝑡𝑎𝑟𝑡𝑖𝑛𝑔 𝑝𝑎𝑦 𝑓𝑜𝑟 𝑎𝑝𝑝𝑟𝑒𝑛𝑡𝑖𝑐𝑒𝑠
(55+40+37+50+51+35+45+45.50+56+42)/10
=22.82. Your
2
apprentice starting rate is $22.82hr.
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Example of how the raises work

Period
PayScale

Year 1A
18.00

Year 1B Year 2a Year 2B Year 3A Year 3B Year 4a Year 4B
19.88
21.75
23.63
25.50
27.38
29.25
31.13
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Supervision

When can I
send the
apprentice out
on their own?

+Guidance

Strong
relationships,
and Pride for
the senior
technicians.
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We are looking for a new apprentice, how do I do this
properly.



A: Place an ad with your local unemployment office, local High school
connections, community job boards, monster, indeed, birddoghr, and local
papers. Just be fair with your hiring process and make sure everyone gets an
equal opportunity. (some groups, i.e., veterans, youths participating in a junior
apprenticeship program, and classically disenfranchised members of society will
give your apprenticeship program will provide us with a better standing with the
DOL.
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Is it acceptable to have the Technicians sign a contract indebting them to time after the program?



Apprenticeships foster structural growth and loyalty to a company, but it is
understandable to protect your investment and deter technician poachers from
robbing all your hard work. We have decided to give all necessary tools to the
technicians at the beginning of their Apprenticeship. This way, they earn the
right to call the tools theirs at the end of one year after completing the program.
If they leave before this point, they will owe the tools' balance or return them in
good working condition.
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Technician Learning Process


We use Cengage Digital media to source all of our educational
media please see our attached syllabus.



We use Moodle to administer our educational material and keep
track of:



everyone's progress



Time in the system,



Hours reporting,



and educational milestones.
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The
technician
must
complete

Year
progression

Pass the
prescribed
test for the
Idaho state
Hvac board

1000 hours of
structured on
the job
learning

Be in good
standing
with the
educational
system

144 hours of
related
technician
instruction

Be in good
standing
with work
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Walkthrough of
the
Apprenticeship
educational
process
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Idaho Year One
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Idaho Year Two
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Idaho Year Three
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External links


SPAcade-my Apprenticeship



This is a full guide to our System if you can not
open this please let me know.
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Tool
agreement


Instead of asking the
apprentices to be financially
responsible for staying at our
company we Are going to
give them a full suite of tools
to do industrial commercial
hvac work.
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Tool agreement detail

We hav e partnered with United
refrigeration to help us keep the
costs down and to include a
business that w ants to support the
adv ancement of the trade. They
prov ide the tools at a discounted
cost so that we can purchase them
as a thank you for the apprentices.

I f the apprentice decides to leave
before a complete fiv e years are
complete, they must return the tools
in good or working order or replace
w hat is broken or missing.
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I f they make it to fiv e years they are
gifted the tools. They w ill be their
property after this point.

Additional features for our system

Page 36 of 60

IDAHO HEATING, VENTILATION AND
AIR CONDITIONING BOARD
Agenda Item No. 02B

Zero Based Regulation

PRESENTER:

John Nielsen, Executive Officer

OBJECTIVE:

Identifying and eliminating costly, ineffective, and outdated regulations
through an institutionalized and scheduled agency rule review and
replacement process.

ACTION:

Informational

BACKGROUND:

On January 16, 2020, Governor Little issued Executive Order No. 202001, Zero-Based Regulation, with a goal Zero-Based Regulation creates an
opportunity to pair the agency rulemaking process with a more thorough
retrospective review of the cost and benefit of each rule and is scheduled
on a 5-year basis to provide businesses with certainty in the regulatory
environment.

PROCEDURAL
HISTORY:
ATTACHMENTS:

Proposed IDAPA Rules

Page 37 of 60

24.39.70 – RULES GOVERNING INSTALLATION OF HEATING, VENTILATION,
AND AIR CONDITIONING SYSTEMS
000.
LEGAL AUTHORITY.
The rules are promulgated pursuant to Sections 54-5001 and 54-5005(2), Idaho Code.
001.

(

)

SCOPE.

The rules establish the minimum standards for heating, ventilation, and air conditioning (HVAC) installation
practice, certification, registration, and educational programs.
(
)
002.
ADOPTION AND INCORPORATION BY REFERENCE OF THE INTERNATIONAL
MECHANICAL CODE, THE INTERNATIONAL FUEL GAS CODE, AND PART V (MECHANICAL)
AND PART VI (FUEL GAS) OF THE INTERNATIONAL RESIDENTIAL CODE FOR ONE (1)- AND
TWO (2)-FAMILY DWELLINGS.
01.
International Mechanical Code. The 2018 Edition, including appendix “A,” (herein IMC) is
adopted and incorporated by reference with the following amendments:
(
)
a.

Section 109. Delete.

(

)

b.
Section 202 Definitions. Amend the definitions provided in the code for the terms identified herein
this paragraph by the following:
(
)
i.
Add “conveyorized pizza” between the words “standard” and “bake” in the definition of Lightduty appliances.
(
)
ii.
pizza ovens.

Remove the following definition of “Medium-duty Cooking Appliance”: electric and gas conveyor
(
)

02.
International Fuel Gas Code. The 2018 Edition, including appendixes “A, B, C, and D,” (herein
IFGC) is adopted and incorporated by reference with the following amendments:
(
)
a.

Section 109. Delete.

(

)

b.
Section 406.4. Change the last sentence to: Mechanical gauges used to measure test pressure must
have a range such that the highest end of the scale is not greater than two (2) times the test pressure nor lower than
one and one-half (1.5) times the test pressure.
(
)
c.
Section 406.4.1. Test Pressure. Not less than twenty (20) psig (140kPa gauge) test pressure is
required for systems with a maximum working pressure up to ten (10) inches water column. For systems with a
maximum working pressure between ten (10) inches water column and ten (10) psig (70kPa gauge); not less than
sixty (60) psig (420kPa gauge) test pressure is required. For systems over ten (10) psig (70kPa gauge) working
pressure, minimum test pressure may be no less than six (6) times working pressure.
(
)
d.

Section 406.4.2. The test duration may not be less than twenty (20) minutes.

(

)

e.
Add a new section 503.4.1.2 as follows: Testing. All plastic pipe within a dwelling used for
venting flue gases must be tested at five (5) psi for fifteen (15) minutes.
(
)
f.
Section 505.1.1. Addition. An interlock between the cooking appliance and the exhaust hood
system is not be required for appliances that are of the manually operated type and are factory equipped with
standing pilot burner ignition systems.
(
)

Page 38 of 60

03.
Part V (Mechanical) and Part VI (Fuel Gas) of the International Residential Code for One
(1)- and Two (2)-Family Dwellings. The 2018 Edition, including appendixes “A, B, C, and D,” (herein IRC) is
adopted and incorporated by reference with the following amendments:
(
)
a.
Add the following as section M1203.1: Carbon monoxide alarms. Where work requiring a permit
occurs in existing dwellings, an approved carbon monoxide alarm must be installed outside of each separate sleeping
area in the immediate vicinity of the bedrooms in dwelling units where a fuel fired appliance is installed.
(
)
)

b.

Section M1401.3 Delete the word “shall” and replace it with “may”.

(

bc..
Delete Section M1502.4.2 Duct Installation and replace with the following: Exhaust ducts must be
supported at four (4) foot (1,219 mm) intervals and secured in place. The insert end of the duct must extend into the
adjoining duct or fitting in the direction of airflow. Ducts must not be joined with screws or similar fasteners that
protrude into the inside of the duct.
(
)
d.

Section M1504.2 Delete first sentence and sub-section title ‘Exception’.

e.

Section M1601.1.1 Delete the word “shall” and replace it with “may”.

(

)

cf.
Section G2417.4 (406.4). Change the last sentence to: Mechanical gauges used to measure test
pressure must have a range such that the highest end of the scale is not greater than two (2) times the test pressure
nor lower than one and one-half (1.5) times the test pressure.
(
)
dg.
Section G2417.4.1 (406.4.1). Test Pressure. Not less than twenty (20) psig (one hundred forty
(140) kPa gauge) test pressure is required for systems with a maximum working pressure up to ten (10) inches water
column. For systems with a maximum working pressure between ten (10) inches water column and ten (10) psig
(seventy (70) kPa gauge), not less than sixty (60) psig (four hundred twenty (420) kPa gauge) test pressure is
required. For systems over ten (10) psig (seventy (70) kPa gauge) working pressure, minimum test pressure may be
no less than six (6) times working pressure.
(
)
eh.

Section G2417.4.2 (406.4.2). The test duration may not be less than twenty (20) minutes.

(

)

fi.
Add a new section G2427.4.1.2 as follows: Testing. All plastic pipe within a dwelling used for
venting flue gases must be tested at five (5) psi for fifteen (15) minutes.
(
)
003.
CHANGES IN NAME AND ADDRESS.
Whenever a change of name or mailing address occurs for a certified contractor, journeyman, specialty journeyman,
specialty contractor, registered apprentice, or specialty apprentice, the Board must be notified immediately, in
writing, of the change. Documentation confirming the change of name must be provided to the Board on request.
(
)
004.
DEFINITIONS.
Terms defined in Section 54-5003, Idaho Code, will have the same meaning when utilized in these rules.

(

)

01.
Recognized Jurisdiction License. A license from another jurisdiction that is recognized by the
Board as being substantially equivalent to Idaho’s HVAC program requiring qualifications at least equal to the
qualification for a license contained in Title 54, Chapter 50, Idaho Code, and these rules.
(
)
005.

CERTIFICATES OF COMPETENCY -- ISSUANCE, RENEWAL, EXPIRATION -- REVIVAL.

01.
Issuance. Certificates of competency will be issued in such a manner as to create a renewal date
that coincides with the birth month of the individual to whom the certificate is issued and allows for renewals every
three (3) years. Certificates of competency are issued for a period of no less than one (1) year and no more than (3)
three years. The fee for issuance of certificates of competency will be prorated based on the number of months for
which the certificate is issued.
(
)
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02.
Renewal. Certificates of competency will be renewed using the birth month of the individual to
whom the certificate is issued as the expiration date. Certificates of competency are renewed for a period of no less
than one (1) year and no more than three (3) years. The fee for renewal of certificates of competency will be
prorated based on the number of months for which the certificate is issued.
(
)
03.
Expiration-Revival. Revived certificates will be issued in such a manner as to create a renewal
date that coincides with the birth month of the applicant so as to create a staggered system of renewal.
(
)
006. -- 010.

(RESERVED)

011.
HVAC CONTRACTOR AND SPECIALTY CONTRACTOR CERTIFICATE OF COMPETENCY
AND EXAMINATION REQUIREMENTS.
An applicant for a contractor certificate of competency shall first obtain an Idaho journeyman or specialty
journeyman certificate of competency in accordance with these rules. Applicants must provide a compliance bond in
the amount of two thousand dollars ($2,000). Any such bond is required to be effective for the duration of the
contractor licensing period.
01.
021.

Bond. Applicants must provide a compliance bond in the amount of two thousand dollars
($2,000). Any such bond is required to be effective for the duration of the contractor licensing period.(
Qualification.

a.
The Aapplicants must provide proof, satisfactory to the Board, of having legally acted as an
HVAC journeyman or HVAC Specialty for a period of not less than twenty-four (24) months possess an active
journeyman certificate of competency issued by the division, a provable minimum of two (2) years or four-thousand
(4,000) hours experience as a licensed journeyman in the state of Idaho, or,.An applicant for a contractor or specialty
contractor certificate of competency shall first obtain an Idaho journeyman or specialty journeyman certificate of
competency in accordance with these rules.
(
)
b.
An applicant for a contractor certificate of competency who has never been previously licensed as
a journeyman or specialty journeyman in a Recognized Jurisdiction shall may provide proof of four (4) years or
eight-thousand (8,000) hours of experience performing HVAC work of a nature equivalent to that which an HVAC
journeyman or specialty journeyman experience in accordance with the requirements of the jurisdiction in which
they obtained the experience and, Idaho must demonstrate to qualify for a contractor certificate of competency.
Proof of such work experience may be provided by the submission of three (3) sworn affidavits from individuals
attesting that the applicant has had at least four (4) years’ experience performing such work.
(
)
03.
Examination. Applicants for certification as HVAC contractors must successfully complete the
examination designated by the Board.

012.
HVAC JOURNEYMAN
REQUIREMENTS.
01.

CERTIFICATES

OF

COMPETENCY

AND

EXAMINATION

Certificate of Competency Requirements Qualifications for Journeyman. To obtain a
journeyman certificate of competency, aAn applicant for a journeyman certificate of competency
must shall submit to the Division sufficient evidence of: a. demonstrating the applicant has
successfully completed the journeyman examination and a minimum of four (4) years, defined as a
minimum of or eight thousand (8,000) hours of work experience as an registered apprentice
making HVAC installations on the job under the supervision of a qualified journeyman in
accordance with the requirements of the jurisdiction in which the applicant obtained the
experience and submit proof of completion of a board approved training course, or,,.
Notwithstanding the requirement that an apprentice demonstrate four (4) years of on-the-job work
experience under the supervision of a qualified journeyman, any apprentice who successfully
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)

completes a Board-approved, full-time, one (1)-academic-year training course may receive credit
for up to one (1) year of on-the-job work experience.
(
)
a.
An applicant may provide proof of eight (8) years or sixteen thousand (16,000) hours of HVAC
experience in accordance with the requirements of the jurisdiction in which they obtained the experience,
and must successfully complete the examination designated by the Board.
b.

Any apprentice who successfully completes a Board-approved, full-time, one (1)-academic-year
training course may receive credit for up to one (1) year of on-the-job work experience. There is no
minimum work requirement in order to be eligible to take the written portion of the HVAC
journeyman exam if applicant has shown proof of completing a board approved related course of
instruction.

02.
Examination Requirement. To take the journeyman examination, an applicant must submit to
the Division sufficient evidence demonstrating the applicant has successfully completed a Board-approved training
course.
(
)
a.An applicant may provide proof of eight (8) years, defined as a minimum of sixteen thousand (16,000)
hours of HVAC work experience in lieu of successfully completed a Board-approved training course.
(
)
013.
HVAC HEARTH APPLIANCE SPECIALTY JOURNEYMAN CERTIFICATES OF
COMPETENCY LIMITATIONS: REQUIREMENTS.
Certification as an hearth appliance specialty journeyman entitles the holder to install appliances, hearth appliances,
and the associated fuel gas lines piping, and associated venting dedicated exclusively thereto. Does not include any
plumbing, electrical or duct work. Hearth Appliance Specialty Journeymen are required to meet the experience
requirement and either the education or examination requirement to receive a certificate of competency.
(
)
01.
Experience. Demonstrate, to the satisfaction of the board, a minimum of one (1) year experience
working in the trade, in compliance with the requirements of the state in which the applicant received his the
supervision, experience. or as a registered HVAC apprentice or registered HVAC specialty apprentice making
HVAC installations on the job under the supervision of a qualified HVAC journeyman or qualified HVAC specialty
journeyman.
(
)
02.
Education. Successfully complete a board approved training course(s), such as the National
Fireplace Institute program and a minimum of sixty (60) hours of education in fuel gas code and piping installation
methods.
(
)
03.

Examination. Successfully complete an examination designated by the board.

014.
HVAC
APPRENTICE
REGISTRATION.

AND

SPECIALTY

APPRENTICE

REQUIREMENTS

(

)
FOR

01.
Registration or Renewal. To become register as an apprentice, or renew an apprentice
registration, a person shall comply with Section 54-5012, Idaho Code.
(
)
02.
Supervision. Each apprentice or specialty apprentice must work under the supervision of a
certified HVAC journeyman or HVAC Specialty Journeyman.
(
)
03.
Renewal. An apprentice shall show proof of enrollment in a Board-approved training course or
completion of eight (8) hours of Board-approved continuing education for each year of the prior registration period.
(
)
015.
HVAC WASTE OIL HEATING SPECIALTY JOURNEYMAN CERTIFICATES OF
COMPETENCY LIMITATIONS: REQUIREMENTS.
Certification as a waste oil heating specialty journeyman entitles the holder to install non-duct connected waste oil
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heaters. Waste oil heating specialty journeymen are limited to the maintenance, installation, and repair of the
equipment, controls, and piping directly associated with the waste oil heater, tank, and burner only. Any plumbing,
electrical, ducting, venting, or associated equipment beyond the waste oil heater, tank, and burner must be installed
by others. Applicants for the waste oil heating specialty journeyman certificate of competency must:
(
)
01.
Experience. Demonstrate to the satisfaction of the board, a minimum of one (1) year experience
making waste oil heating installations under the supervision of a qualified HVAC journeyman or HVAC Waste Oil
Heating specialty journeyman.
(
)
02.
Examination. Successfully complete a waste oil burner manufacturers certification or
examination as approved by the board.
(
)
016.
HVAC FUEL GAS PIPING SPECIALTY JOURNEYMAN CERTIFICATES OF COMPETENCY
LIMITATIONS: REQUIREMENTS.
Certification as fuel gas piping specialty journeyman entitles the holder to install fuel gas piping only and does not
make the final termination. Appliances and the associated gas piping, chimney, and vents must be installed by
others. Fuel gas specialty journeymen are required to meet the experience requirement and either the education or
examination requirement to receive a certificate of competency.
(
)
01.
working in the
supervision, or
installations on
journeyman.

Experience. Demonstrate, to the satisfaction of the board, a minimum of one (1) year experience
trade, in compliance with the requirements of the state in which the applicant received his
as a registered HVAC apprentice or registered HVAC specialty apprentice making HVAC
the job under the supervision of a qualified HVAC journeyman or qualified HVAC specialty
(
)

02.
Education. Successfully complete a board approved training course(s), of a minimum of sixty
(60) hours of education in fuel gas code and piping installation methods.
(
)
03.
017. -- 049.
050.

Examination. Successfully complete an examination designated by the board.

(

)

(RESERVED)

HVAC PERMITS.

01.
HVAC Contractors and HVAC Specialty Contractors. The Division Permits will be furnish
permits to certified licensed HVAC contractors and HVAC specialty contractors upon request. The Permit serial
numbers of such permits must be registered in the name of the HVAC contractor or HVAC specialty contractor to
whom they are issued.
(
)
02.
Home Owners. Home owners or a contract purchaser of residential property, making HVAC
installations on their own residences, coming under the provisions of Section 54-5002, Idaho Code, must secure an
HVAC permit by making application to the Division as provided in Section 54-5016, Idaho Code.
(
)
03.
Transferring a Permit. A HVAC permit may be transferred to another eligible party if such party
provides to the Division written authorization signed and notarized by the original permit holder consenting to the
transfer itself as well as assignment of all the responsibilities and conditions incorporated into the original permit
issuance. A permit may be transferred to the owner of the property on which the HVAC work is to be performed and
for which the permit was issued for such owners’ designated legal agent, in cases where the property owner has
terminated their legal relationship with the HVAC contractor who originally obtained the permit. An administrative
fee in the amount of forty-five dollars ($45) for the transfer of a permit will be assessed by the Division.
(
)
051.
HVAC PERMIT FEE SCHEDULE.
Permit fees are to cover the cost of inspections as provided by Section 54-5017, Idaho Code. Any person,
partnership, company, firm, association, or corporation making an installation must pay to the Division a permit fee
as provided in the following schedule:
(
)
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01.
Residential. Includes all buildings with HVAC systems being installed on each property. The
following permit fees apply to all residential installations:
Type

Fee

Base permit

$100

Furnace, furnace-air conditioner combination, heat pump, air conditioner, evaporative cooler, unit heater, space heater, decorative gas-fired appliance, incinerator, boiler, pool heater, mini-split system, free-standing solid-fuel stove, factory-built gas fireplace, or similar fixture or appliance, including ducts, vents,
and flues attached thereto

Plus $30 per first fixture or appliance
Plus $15 per additional fixture or
appliance

Exhaust duct or ventilation duct, including dryer vents, range hood vents, cook
stove vents, bath fan vents, and similar exhaust ducts or ventilation ducts

Plus $15 per first duct
Plus $5 per additional duct

Fuel gas piping system

Plus $5 per appliance outlet

Hydronic systems

Plus $5 per zone

02.

(

)

(

)

Miscellaneous. The following permit fees apply for the types of permits listed:
Type

Requested inspection
Mobile or manufactured home
Modular building
Plan check or technical service

Fee
$65 per hour or portion thereof plus costs of out-of-state travel
$65 per inspection
$65 per hour or portion thereof

03.
Other Installations Including Industrial and Commercial. The permit fees listed in this
Subsection apply to installations not specifically mentioned elsewhere in this schedule. The HVAC system cost is
the cost to the owner of labor charges and other costs incurred to complete the installation of equipment and
materials installed as part of the HVAC system. All permit fees calculated under this Subsection are based on the
total HVAC system cost, which must be listed on the permit.
HVAC System Cost
Up to $10,000
$10,000 to $100,000
Over $100,000

Fee
$60 plus 2% of HVAC system cost
$260 plus 1% of HVAC system cost exceeding $10,000
$1,160 plus 5% of HVAC system cost exceeding $100,000
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(
052.

)

REQUIRED INSPECTIONS.

01.
Inspection Tags. Inspectors certify to the permit holder that an inspection has been done by
securely attaching the inspection tag in a prominent location.
(
)
a.
Final Inspection Tags. An inspection tag indicating that a final inspection has been performed is
attached when the HVAC installation as specified on the permit is complete and conforms to the requirements of the
code and rules.
(
)
b.
Inspection Tags for Unacceptable HVAC Installations. “Notice of Correction” inspection tags are
attached to indicate that the HVAC installation is not acceptable and that corrections are required.
(
)
c.
Work-in-Progress Tag. An inspection tag indicating that a work-in-progress inspection has been
performed is attached following inspection of ground work, rough-in work, or any portion of the installation that is
to be covered or otherwise concealed before completion of the entire HVAC installation as specified on the permit.
(
)
053.
CIVIL PENALTIES.
Except for the acts described in Subsections 053.01 and 053.08 of these rules, the acts described in this section
subject the violator to a civil penalty of not more than two hundred dollars ($200) for the first offense and not more
than one thousand dollars ($1,000) for each offense that occurs thereafter within one (1) year of an earlier violation.
(
)
01.
Heating, Ventilation, and Air Conditioning Contractor or Specialty Contractor. Except as
provided by Section 54-5001, Idaho Code, any person who acts, or purports to act, as an HVAC contractor or
specialty contractor as defined by Section 54-5003(3) and 54-5003(6), Idaho Code, without a valid Idaho state
HVAC contractor or specialty contractor certification is subject to a civil penalty of not more than five hundred
dollars ($500) for the first offense and not more than one thousand dollars ($1,000) for each offense that occurs
thereafter within one (1) year of an earlier violation.
(
)
02.
Knowingly Employing. Knowingly employing a person who does not hold a valid Idaho HVAC
certification or apprentice registration, as required by Section 54-5008, Idaho Code, to perform HVAC installations.
(
)
03.
Certification or Registration. Except as provided by Section 54-5001, Idaho Code, performing
HVAC work as an HVAC journeyman as defined by Section 54-5003(4), Idaho Code; specialty journeyman as
defined by Section 54-5003(7), Idaho Code; apprentice as defined by Section 54-5003(2), Idaho Code; or specialty
apprentice as defined by Section 54-5003(5), Idaho Code, without a valid certification or registration.
(
)
04.
Supervision. Working as an HVAC apprentice or specialty apprentice without the required
journeyman supervision or employing an apprentice without providing the required journeyman supervision. (
)
05.
Performance Outside Scope of Specialty License. Performance of any HVAC installation,
alteration, or maintenance by an HVAC specialty contractor or specialty journeyman outside the scope of the
specialty certification.
(
)
06.
Fees and Permits. Failing to pay applicable fees or properly post an HVAC permit for, or to
request an inspection of, any installation, alteration, improvement, or extension of any piping, venting, ductwork,
appliances and appurtenances in connection with any HVAC system or subsystems of such.
(
)
07.
Corrections. Failure to make corrections in the time allotted in the notice on any HVAC
installation as set forth in Section 54-5019, Idaho Code.
(
)
08.

Gross Violation. In the case of continued, repeated, or gross violation of Title 54, Chapter 50,
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Idaho Code, or these rules, a certification revocation will be initiated for certificated individuals under this chapter
and non-certificated individuals is subject to prosecution by the appropriate jurisdiction under Idaho law.
(
)
054. -- 999.

(RESERVED)
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24.39.70 – RULES GOVERNING INSTALLATION OF HEATING, VENTILATION,
AND AIR CONDITIONING SYSTEMS
000.
LEGAL AUTHORITY.
The rules are promulgated pursuant to Sections 54-5001 and 54-5005(2), Idaho Code.
001.

(

)

SCOPE.

The rules establish the minimum standards for heating, ventilation, and air conditioning (HVAC) installation
practice, certification, registration, and educational programs.
(
)
002.
ADOPTION AND INCORPORATION BY REFERENCE OF THE INTERNATIONAL
MECHANICAL CODE, THE INTERNATIONAL FUEL GAS CODE, AND PART V (MECHANICAL)
AND PART VI (FUEL GAS) OF THE INTERNATIONAL RESIDENTIAL CODE FOR ONE (1)- AND
TWO (2)-FAMILY DWELLINGS.
01.
International Mechanical Code. The 2018 Edition, including appendix “A,” (herein IMC) is
adopted and incorporated by reference with the following amendments:
(
)
a.

Section 109. Delete.

(

)

b.
Section 202 Definitions. Amend the definitions provided in the code for the terms identified herein
this paragraph by the following:
(
)
i.
Add “conveyorized pizza” between the words “standard” and “bake” in the definition of Lightduty appliances.
(
)
ii.
pizza ovens.

Remove the following definition of “Medium-duty Cooking Appliance”: electric and gas conveyor
(
)

02.
International Fuel Gas Code. The 2018 Edition, including appendixes “A, B, C, and D,” (herein
IFGC) is adopted and incorporated by reference with the following amendments:
(
)
a.

Section 109. Delete.

(

)

b.
Section 406.4. Change the last sentence to: Mechanical gauges used to measure test pressure must
have a range such that the highest end of the scale is not greater than two (2) times the test pressure nor lower than
one and one-half (1.5) times the test pressure.
(
)
c.
Section 406.4.1. Test Pressure. Not less than twenty (20) psig (140kPa gauge) test pressure is
required for systems with a maximum working pressure up to ten (10) inches water column. For systems with a
maximum working pressure between ten (10) inches water column and ten (10) psig (70kPa gauge); not less than
sixty (60) psig (420kPa gauge) test pressure is required. For systems over ten (10) psig (70kPa gauge) working
pressure, minimum test pressure may be no less than six (6) times working pressure.
(
)
d.

Section 406.4.2. The test duration may not be less than twenty (20) minutes.

(

)

e.
Add a new section 503.4.1.2 as follows: Testing. All plastic pipe within a dwelling used for
venting flue gases must be tested at five (5) psi for fifteen (15) minutes.
(
)
f.
Section 505.1.1. Addition. An interlock between the cooking appliance and the exhaust hood
system is not be required for appliances that are of the manually operated type and are factory equipped with
standing pilot burner ignition systems.
(
)
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03.
Part V (Mechanical) and Part VI (Fuel Gas) of the International Residential Code for One
(1)- and Two (2)-Family Dwellings. The 2018 Edition, including appendixes “A, B, C, and D,” (herein IRC) is
adopted and incorporated by reference with the following amendments:
(
)
a.
Add the following as section M1203.1: Carbon monoxide alarms. Where work requiring a permit
occurs in existing dwellings, an approved carbon monoxide alarm must be installed outside of each separate sleeping
area in the immediate vicinity of the bedrooms in dwelling units where a fuel fired appliance is installed.
(
)
)

b.

Section M1401.3 Delete the word “shall” and replace it with “may”.

(

bc..
Delete Section M1502.4.2 Duct Installation and replace with the following: Exhaust ducts must be
supported at four (4) foot (1,219 mm) intervals and secured in place. The insert end of the duct must extend into the
adjoining duct or fitting in the direction of airflow. Ducts must not be joined with screws or similar fasteners that
protrude into the inside of the duct.
(
)
d.

Section M1504.2 Delete first sentence and sub-section title ‘Exception’.

e.

Section M1601.1.1 Delete the word “shall” and replace it with “may”.

(

)

cf.
Section G2417.4 (406.4). Change the last sentence to: Mechanical gauges used to measure test
pressure must have a range such that the highest end of the scale is not greater than two (2) times the test pressure
nor lower than one and one-half (1.5) times the test pressure.
(
)
dg.
Section G2417.4.1 (406.4.1). Test Pressure. Not less than twenty (20) psig (one hundred forty
(140) kPa gauge) test pressure is required for systems with a maximum working pressure up to ten (10) inches water
column. For systems with a maximum working pressure between ten (10) inches water column and ten (10) psig
(seventy (70) kPa gauge), not less than sixty (60) psig (four hundred twenty (420) kPa gauge) test pressure is
required. For systems over ten (10) psig (seventy (70) kPa gauge) working pressure, minimum test pressure may be
no less than six (6) times working pressure.
(
)
eh.

Section G2417.4.2 (406.4.2). The test duration may not be less than twenty (20) minutes.

(

)

fi.
Add a new section G2427.4.1.2 as follows: Testing. All plastic pipe within a dwelling used for
venting flue gases must be tested at five (5) psi for fifteen (15) minutes.
(
)
003.
CHANGES IN NAME AND ADDRESS.
Whenever a change of name or mailing address occurs for a certified contractor, journeyman, specialty journeyman,
specialty contractor, registered apprentice, or specialty apprentice, the Board must be notified immediately, in
writing, of the change. Documentation confirming the change of name must be provided to the Board on request.
(
)
004.
DEFINITIONS.
Terms defined in Section 54-5003, Idaho Code, will have the same meaning when utilized in these rules.
0065. -- 010.

(

)

(RESERVED)

011.
CONTRACTOR AND SPECIALTY CONTRACTOR CERTIFICATE OF COMPETENCY AND
EXAMINATION REQUIREMENTS.
An applicant for a contractor certificate of competency shall first obtain an Idaho journeyman or specialty
journeyman certificate of competency in accordance with these rules. Applicants must provide a compliance bond in
the amount of two thousand dollars ($2,000). Any such bond is required to be effective for the duration of the
contractor licensing period.
021.

Qualification.
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a.
The applicant must possess an active journeyman certificate of competency issued by the division,
a provable minimum of two (2) years or four-thousand (4,000) hours experience as a licensed journeyman in the
state of Idaho, or,
(
)
b.
An applicant may provide proof of four (4) years or eight thousand (8,000) hours of journeyman
experience in accordance with the requirements of the jurisdiction in which they obtained the experience and, must
successfully complete the examination designated by the Board.
(
)
012.

JOURNEYMAN CERTIFICATES OF COMPETENCY AND EXAMINATION REQUIREMENTS.
01.

Qualifications for Journeyman.

a.

An applicant for a journeyman certificate of competency must submit to the Division evidence of
a minimum of four (4) years, or eight thousand (8,000) hours as an apprentice making installations
in accordance with the requirements of the jurisdiction in which the applicant obtained the
experience and submit proof of completion of a board approved training course, or,
(
)

b.
An applicant may provide proof of eight (8) years or sixteen thousand (16,000) hours of HVAC
experience in accordance with the requirements of the jurisdiction in which they obtained the experience
and must successfully complete the examination designated by the Board.
c.

Any apprentice who successfully completes a Board-approved, full-time, one (1)-academic-year
training course may receive credit for up to one (1) year of on-the-job work experience. There is no
minimum work requirement to be eligible to take the written portion of the HVAC journeyman exam if
applicant has shown proof of completing a board approved related course of instruction.
(
)

013.
APPLIANCE
SPECIALTY
JOURNEYMAN
CERTIFICATES
OF
COMPETENCY
LIMITATIONS: REQUIREMENTS.
Certification as an appliance specialty journeyman entitles the holder to install appliances, hearth appliances,
associated fuel gas piping, and associated venting dedicated exclusively thereto. Does not include any plumbing,
electrical or duct work. Appliance Specialty Journeymen are required to meet the experience requirement and either
the education or examination requirement to receive a certificate of competency.
(
)
01.
Experience. Demonstrate, to the satisfaction of the board, a minimum of one (1) year experience
working in the trade, in compliance with the requirements of the state in which the applicant received the
experience.
(
)
02.
Education. Successfully complete a board approved training course(s), such as the National
Fireplace Institute program and a minimum of sixty (60) hours of education in fuel gas code and piping installation
methods.
(
)
03.
014.

Examination. Successfully complete an examination designated by the board.

(

)

APPRENTICE AND SPECIALTY APPRENTICE REQUIREMENTS FOR REGISTRATION.

01.
Registration or Renewal. To register as an apprentice, or renew an apprentice registration, a
person shall comply with Section 54-5012, Idaho Code.
(
)
02.
Supervision. Each apprentice or specialty apprentice must work under the supervision of a
certified HVAC journeyman or HVAC Specialty Journeyman.
(
)
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0175. -- 049.
050.

(RESERVED)

PERMITS.

01.
Contractors Permits will be furnished to licensed HVAC contractors upon request. Permit serial
numbers must be registered in the name of the contractor to whom they are issued.
(
)
02.
Home Owners. Home owners or a contract purchaser of residential property, making HVAC
installations on their own residences, coming under the provisions of Section 54-5002, Idaho Code, must secure an
HVAC permit by making application to the Division as provided in Section 54-5016, Idaho Code.
(
)
03.
Transferring a Permit. A HVAC permit may be transferred to another eligible party if such party
provides to the Division written authorization signed and notarized by the original permit holder consenting to the
transfer itself as well as assignment of all the responsibilities and conditions incorporated into the original permit
issuance. A permit may be transferred to the owner of the property on which the HVAC work is to be performed and
for which the permit was issued for such owners’ designated legal agent, in cases where the property owner has
terminated their legal relationship with the HVAC contractor who originally obtained the permit. An administrative
fee in the amount of forty-five dollars ($45) for the transfer of a permit will be assessed by the Division.
(
)
051.

PERMIT FEE SCHEDULE.

01.
Residential. Includes all buildings with HVAC systems being installed on each property. The
following permit fees apply to all residential installations:
Type

Fee

Base permit

$100

Furnace, furnace-air conditioner combination, heat pump, air conditioner, evaporative cooler, unit heater, space heater, decorative gas-fired appliance, incinerator, boiler, pool heater, mini-split system, free-standing solid-fuel stove, factory-built gas fireplace, or similar fixture or appliance, including ducts, vents,
and flues attached thereto

Plus $30 per first fixture or appliance
Plus $15 per additional fixture or
appliance

Exhaust duct or ventilation duct, including dryer vents, range hood vents, cook
stove vents, bath fan vents, and similar exhaust ducts or ventilation ducts

Plus $15 per first duct
Plus $5 per additional duct

Fuel gas piping system

Plus $5 per appliance outlet

Hydronic systems

Plus $5 per zone

(
02.

Miscellaneous. The following permit fees apply for the types of permits listed:
Type

Fee

Requested inspection

$65 per hour or portion thereof plus costs of out-of-state travel

Mobile or manufactured home

$65 per inspection
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)

Modular building
Plan check or technical service

$65 per hour or portion thereof

(

)

03.
Other Installations Including Industrial and Commercial. The permit fees listed in this
Subsection apply to installations not specifically mentioned elsewhere in this schedule. The HVAC system cost is
the cost to the owner of labor charges and other costs incurred to complete the installation of equipment and
materials installed as part of the HVAC system. All permit fees calculated under this Subsection are based on the
total HVAC system cost, which must be listed on the permit.
HVAC System Cost
Up to $10,000
$10,000 to $100,000
Over $100,000

Fee
$60 plus 2% of HVAC system cost
$260 plus 1% of HVAC system cost exceeding $10,000
$1,160 plus 5% of HVAC system cost exceeding $100,000

(
052.

)

REQUIRED INSPECTIONS.

01.
Inspection Tags. Inspectors certify to the permit holder that an inspection has been done by
securely attaching the inspection tag in a prominent location.
(
)
a.
Final Inspection Tags. An inspection tag indicating that a final inspection has been performed is
attached when the HVAC installation as specified on the permit is complete and conforms to the requirements of the
code and rules.
(
)
b.
Inspection Tags for Unacceptable HVAC Installations. “Notice of Correction” inspection tags are
attached to indicate that the HVAC installation is not acceptable and that corrections are required.
(
)
c.
Work-in-Progress Tag. An inspection tag indicating that a work-in-progress inspection has been
performed is attached following inspection of ground work, rough-in work, or any portion of the installation that is
to be covered or otherwise concealed before completion of the entire HVAC installation as specified on the permit.
(
)
053.
CIVIL PENALTIES.
Except for the acts described in Subsections 053.01 and 053.08 of these rules, the acts described in this section
subject the violator to a civil penalty of not more than two hundred dollars ($200) for the first offense and not more
than one thousand dollars ($1,000) for each offense that occurs thereafter within one (1) year of an earlier violation.
(
)
01.
Heating, Ventilation, and Air Conditioning Contractor or Specialty Contractor. Except as
provided by Section 54-5001, Idaho Code, any person who acts, or purports to act, as an HVAC contractor or
specialty contractor as defined by Section 54-5003(3) and 54-5003(6), Idaho Code, without a valid Idaho state
HVAC contractor or specialty contractor certification is subject to a civil penalty of not more than five hundred
dollars ($500) for the first offense and not more than one thousand dollars ($1,000) for each offense that occurs
thereafter within one (1) year of an earlier violation.
(
)
02.

Knowingly Employing. Knowingly employing a person who does not hold a valid Idaho HVAC
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certification or apprentice registration, as required by Section 54-5008, Idaho Code, to perform HVAC installations.
(
)
03.
Certification or Registration. Except as provided by Section 54-5001, Idaho Code, performing
HVAC work as an HVAC journeyman as defined by Section 54-5003(4), Idaho Code; specialty journeyman as
defined by Section 54-5003(7), Idaho Code; apprentice as defined by Section 54-5003(2), Idaho Code; or specialty
apprentice as defined by Section 54-5003(5), Idaho Code, without a valid certification or registration.
(
)
04.
Supervision. Working as an HVAC apprentice or specialty apprentice without the required
journeyman supervision or employing an apprentice without providing the required journeyman supervision. (
)
05.
Performance Outside Scope of Specialty License. Performance of any HVAC installation,
alteration, or maintenance by an HVAC specialty contractor or specialty journeyman outside the scope of the
specialty certification.
(
)
06.
Fees and Permits. Failing to pay applicable fees or properly post an HVAC permit for, or to
request an inspection of, any installation, alteration, improvement, or extension of any piping, venting, ductwork,
appliances and appurtenances in connection with any HVAC system or subsystems of such.
(
)
07.
Corrections. Failure to make corrections in the time allotted in the notice on any HVAC
installation as set forth in Section 54-5019, Idaho Code.
(
)
08.
Gross Violation. In the case of continued, repeated, or gross violation of Title 54, Chapter 50,
Idaho Code, or these rules, a certification revocation will be initiated for certificated individuals under this chapter
and non-certificated individuals is subject to prosecution by the appropriate jurisdiction under Idaho law.
(
)
054. -- 999.

(RESERVED)
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IDAHO HEATING, VENTILATION AND
AIR CONDITIONING BOARD
Agenda Item No. 03A

Notice of Violation Activity Report

PRESENTER:
John Nielsen, Executive Officer
______________________________________________________________________________
OBJECTIVE:
Review current NOV Report.
______________________________________________________________________________
ACTION:
Informational
______________________________________________________________________________
BACKGROUND:
______________________________________________________________________________
PROCEDURAL
HISTORY:
______________________________________________________________________________
ATTACHMENTS: Notice of Violation (NOV) Activity Report
______________________________________________________________________________
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IDAHO HEATING, VENTILATION AND
AIR CONDITIONING BOARD
Agenda Item No. 03B

Journeyman First Exam Report

PRESENTER:
John Nielsen, Executive Officer
______________________________________________________________________________
OBJECTIVE:
Review current report.
______________________________________________________________________________
ACTION:
Informational
______________________________________________________________________________
BACKGROUND:
______________________________________________________________________________
PROCEDURAL
HISTORY:
______________________________________________________________________________
ATTACHMENTS: Journeyman First Exam Report
______________________________________________________________________________
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CSI
CWI
CEI
HVACR
ISU
JATC EAST
JATC SW
LCSC
NIC
In-state
Hours
PREV HELD
OOS
TOTAL
%

T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P

HVAC JOURNEYMAN FIRST EXAM ATTEMPTS FOR 2012 EXAM
2022
JAN '22 FEB '22 MAR '22 APR '22 MAY '22 JUN '22 JUL '22 AUG '22 SEP '22 OCT '22 NOV '22 DEC '22
0
0
1
1
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
1
1
100%
0%
0%
0%
0%
0%
0%
0%
0%
0%
0%
0%
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TTL

%
0%
100%
0%
0%
0%
0%
0%
0%
0%
0%
0%
0%
100%

0%

CSI
CWI
CEI
HVACR
ISU
JATC EAST
JATC SW
LCSC
NIC
In-state
Hours
PREV HELD
OOS
TOTAL
%

T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P
T
P

HVAC JOURNEYMAN FIRST EXAM ATTEMPTS FOR 2018 EXAM
2022
JAN '22 FEB '22 MAR '22 APR '22 MAY '22 JUN '22 JUL '22 AUG '22 SEP '22 OCT '22 NOV '22 DEC '22
1
1
1
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
1
1
3
2
67%
0%
0%
0%
0%
0%
0%
0%
0%
0%
0%
0%
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TTL

%
100%
0%
0%
0%
0%
0%
0%
0%
0%
0%
0%
100%
67%

0%

IDAHO HEATING, VENTILATION AND
AIR CONDITIONING BOARD
Agenda Item No. 03C

Financial Update

PRESENTER:
John Nielsen, Executive Officer
______________________________________________________________________________
OBJECTIVE:
Review DOPL’s Finance Question and Answer Sheet
______________________________________________________________________________
ACTION:
Informational
______________________________________________________________________________
BACKGROUND:
______________________________________________________________________________
PROCEDURAL
HISTORY:
______________________________________________________________________________
ATTACHMENTS: DOPL’s Finance Question and Answer Sheet
______________________________________________________________________________
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Division Finance Questions and Answers
Q: Prior to the Division reorganization, our board had a cash balance. What happened to the prior fiscal year
cash balance?
A: Pursuant to SB 1056, the 2021 Idaho Legislature transferred all prior year cash balances of each board and
commission into one agency and one occupational licenses fund. The Division finance team has the prior year
cash balance amounts and are currently in the process of assigning each board’s cash balance a detail within
the fund to track and maintain all previous and ongoing fund balances, revenues, and expenditures at the board
level.
Q: Is our board’s cash balance mixed in with other board’s money?
A: DOPL is one agency with only one fund. As a state agency, we understand the importance of tracking
revenue, expenditures, and cash on an individual board basis for financial transparency and accountability. On
November 1, 2021, the Division finance team implemented a new coding structure to begin tracking this
information on a board and commission level. Each board now has a unique index number (like a unit number)
and fund detail to track this information. The finance team is in the process of converting all transactions
(revenue, expenditures, payroll, etc.) from July 1, 2021 - November 1, 2021, to properly link the correct cash
balance, revenue, and expenditures to the appropriate board. The goal for completing this conversion is the
end of March 2022.
Q: What portion of the move to Chinden was attributed to my board, and how was it determined?
A: The budget amount for the move to the Chinden campus was calculated using employee count, the number
of appropriated positions that were or intended to be filled in the Treasure Valley for each of the former eleven
(11) agencies at a snapshot in time. Multiple factors of the move were determined (move costs, furniture, IT,
build costs, etc.), then divided by the current number of employees for each former ‘agency.’ Agencies that had
multiple boards used their current allocation method to charge their individual boards. If an agency required a
contingency for their current lease, the full amount of the contingency was assigned to the agency after the
initial allocation.
Q: What Division financial report details will be provided to board members and how frequently?
A: The Division finance team will provide a quarterly financial report to each board. The finance team is in the
process of creating a financial reporting template that will be used for all boards and commissions and will
include board specific details on their cash balance, revenues and expenditures. The financial report will include
the appropriate level of detail for the Division administrator and board to see accurate financial forecasting and
make appropriate financial decisions.
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Q: What is the role of the Division finance team and the Division administrator in helping the board, program or
Division with budgeting, forecasting or possible fee changes?
A: The Division finance team and Division administrator are primarily responsible to provide financial reports
and information to the board, program or commission as needed to lead budgeting, forecasting, or identifying a
need for a change in fees. The finance team and the executive officers will also help the board, commission, or
program to understand and interpret the reports and information. State agency budgeting is done 12-16
months in advance of actual spending, and the finance team will work with the boards, commissions, or
programs with processes and deadlines.
Q: How will board meetings, locations, local/regional/national association attendance and travel be
determined?
A: Each board, commission, or program will be allotted a budget for travel and expenditures based on available
budgeted funds and the current fiscal year spending plan. The executive officer is responsible for working with
the board chair on ensuring any decisions related to board meetings and association travel are in alignment
with the allotted budget and Idaho open public meetings laws.
Q: How will administrative expenses effect my board/program?
A: The Division finance team is working on a plan to allocate administrative costs to each board, commission, or
program in the most efficient and appropriate manner. Different types of expenses will be allocated differently.
For example, some expenses may be allocated based on the number of licenses a board issues, or the number
of electronic devices a board needs. Finance will determine the most appropriate allocation base for each
expenditure. As the Division is new, the allocation plan will be adjusted appropriately for each board,
commission, or program as we gather more accurate information about the different types of administrative
expenses we receive.
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