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PUBLIC WORKS CONTRACTORS LICENSE BOARD 
 
 

Agenda Item No. 01               Agenda 
 
PRESENTER:  John Sheldon, Vice Chairman 
______________________________________________________________________________ 
 
OBJECTIVE: Approve the agenda for the July 7, 2011 PWCL Board Videoconference 

Meeting.  
______________________________________________________________________________ 
 
ACTION: Consent  
______________________________________________________________________________ 
 
BACKGROUND:  
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: July 7, 2011 PWCL Board tentative Agenda 
______________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



TENTATIVE AGENDA  
 

NOTICE OF PUBLIC MEETING 
 

PUBLIC WORKS CONTRACTORS LICENSE BOARD  
VIDEOCONFERENCE MEETING 

  
Division of Building Safety 

1090 East Watertower Street, Suite 150, Meridian, Idaho 
1250 Ironwood Drive, Suite 220, Coeur d’Alene, Idaho 

2055 Garrett Way, Building 2, Suite 7, Pocatello, Idaho  
dbs.idaho.gov – (208) 332-7137 

 
Thursday, July 7, 2011 

9:30 a.m. – 12:30 p.m. (MT) 
 

(Note:  Meeting Time is 8:30 a.m. PT) 
  

9:30 a.m. CALL TO ORDER – John Sheldon, Vice Chairman 
o Roll Call & Introductions 
o Open Forum 

 
  CONSENT AGENDA 

1. Approval of the July 7, 2011 Agenda 
 

2. Approval of  the April 4, 2011 Board Meeting Minutes  
 

ACTION AGENDA 
                      3.  Construction Manager License Complaint – Steve Keys 

 
4.   Board Compensation – Steve Keys 
 
5.   Disparity between C and B License Requirements – Steve Keys 
 
6. Implementation of Additional Fees – Steve Keys 

a. “Fast Track” Application Fee 
b. Prorate Fee for 60-Day Extension to Renew License 
 

INFORMATIONAL AGENDA 
7. Deputy Administrator Report – Steve Keys  

 
8. Administrator Report  

a. Financial Report – C. Kelly Pearce and Kirk Weiskircher 
b. Administrator – C. Kelly Pearce 

 
OLD/NEW BUSINESS 

 
  EXECUTIVE SESSION     
 
12:30 p.m. ADJOURN 
 
All times, other than beginning, are approximate and are scheduled according to Mountain Time (MT), unless otherwise noted.   Agenda items may 
shift depending on Board preference.  06/23/11r 



PUBLIC WORKS CONTRACTORS LICENSE BOARD 
 
 

Agenda Item No. 02              Minutes 
 
PRESENTER: John Sheldon, Vice Chairman 
______________________________________________________________________________ 
 
OBJECTIVE: Approve the minutes from the April 4, 2011 PWCL Board 

Videoconference Meeting.  
______________________________________________________________________________ 
 
ACTION: Consent  
______________________________________________________________________________ 
 
BACKGROUND:  
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS:  April 4, 2011 PWCL Board Meeting draft Minutes 
______________________________________________________________________________ 
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PUBLIC WORKS CONTRACTORS LICENSE BOARD  
VIDEOCONFERENCE MEETING 

 
Monday – April 4, 2011 – 9:30 a.m. (MT) 

 
Division of Building Safety 

1090 East Watertower Street, Meridian, Idaho 
1250 Ironwood Drive, Suite 220, Coeur d’Alene, Idaho 

2055 Garrett Way, Building 2, Suite 7, Pocatello, Idaho  
 

*DRAFT MINUTES OF THE APRIL 4, 2011 MEETING 
 

 NOTE:  The following report is not intended to be a verbatim transcript of the discussions at the meeting,  
but is intended to record the significant features of those discussions.  

 
Acting Chairman John Sheldon called the meeting to order at 9:40 a.m. (MT) 
 
Board Members Present: DBS Staff Present: 

 John Sheldon, Vice Chairman C. Kelly Pearce, Administrator 
Jerry A. Peterson Steve Keys, Deputy Administrator, Operations 
Lisa Hatch Patrick Grace, Deputy Attorney General 
Ken Worst Kirk Weiskircher, Financial Specialist, Principal 
 Chris Jensen, Regional Manager, Eastern Idaho 
Board Members Absent: Terry Blessing, Inspector/Advisor, North Idaho 
Torry McAlvain, Chairman  Renee Bryant, Administrative Assistant 2/Board Secretary 
Steffani Lippert 
 
In the absence of Chairman Torry McAlvain, Vice Chairman John Sheldon served as Acting 
Chairman at this meeting. 
 
Departing board member Alan Smith was recognized with a plaque for his years of service 
on the Board.  
  

♦ Open Forum 
No items or concerns were brought forth.  
 

♦ Approval of the April 4, 2011 Agenda 
MOTION:  Lisa Hatch made a motion to approve the April 4, 2011 Agenda as presented.  
Jerry Peterson seconded.  All in favor, motion carried.  
 

♦ Approval of the January 10, 2011 Board Meeting Minutes 
MOTION:  Jerry Peterson made a motion to approve the January 10, 2011 Meeting Minutes 
as written.  Lisa Hatch seconded.  All in favor, motion carried. 
 

♦ Election of Officers 
MOTION:  Jerry Peterson made a motion incumbents Chairman Torry McAlvain and Vice 
Chairman John Sheldon be reappointed.  Lisa Hatch seconded.  All in favor, motion carried. 
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♦ Board Compensation 
Board members are considered employees of the State and are required to participate in the 
Public Employee Retirement System of Idaho (PERSI).  To avoid a potential conflict 
between PERSI and their own personal retirement accounts, many boards have changed their 
compensation from salary to honorarium.   
 
PERSI has a pamphlet advising board members of potential tax consequences to their 
personal IRA accounts.  At the request of John Sheldon, the pamphlet will be e-mailed to the 
board members.     
 
ACTION:  The Division will e-mail the PERSI pamphlet to the board members. 
 
ACTION:  The topic “Board Compensation” will be added to the July 7, 2011 PWCL Board 
Meeting Agenda as an action item. 

 
♦ Board Term Limits  

For the Board’s information, there is a provision in the law which states PWCL board 
members can serve no more than two three-year terms consecutively.  The specialty 
subcontractor position recently became vacant.  
 

♦ Deputy Administrator Report 
Quarterly PWCL Report – A handout was distributed to the Board.  License applications, 
January through March 2011, are as follows:  new down 20%, renewals down 13%, upgrades 
down 19%, and downgrades up 80%.   There have been eight renewals for construction 
manager licenses. 
 
Disparity between C and B License Requirements – When the requirements for C and B 
licenses were changed; a dramatic increase, both financially and in terms of the size of 
contracts the licensees could bid/perform, was created.  Steve Keys explained the current 
requirements for D, C, and B licenses.  During this trying time, contractors are having a 
difficult time meeting the financial benchmarks to qualify for a B license. 
 
It was suggested a license type be created between the C and B licenses.  At the interest of 
the Board, the Division will bring a proposal to the July 7, 2011 Board meeting. 
 
ACTION:  At the July 2011 Board meeting, the Division will bring forth a proposal to bridge 
the gap between C and B licenses. 
 
Implementation of Additional Fees – Individuals continue to come to DBS at the last minute 
and request a public works contractor’s license be issued to them in order to bid on a job.  
The Board was asked to consider the implementation of an additional charge to those 
individuals; thus allowing DBS staff to work overtime to meet the needs of the industry.   
 
There are provisions in the statute and rule to change a license renewal date; however, there 
is no clear and concise fee structure.  DBS would like to bring back a proposal where the 
license fee for the term between the original expiration date and the change of renewal date is 
reflected in the prorated portion of the license. 
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Every year companies file a 60-day extension with the Division because their financials are 
not ready by their accountant.  In order to eliminate this practice, DBS would like to channel 
the companies into changing their renewal dates to coincide with the financials, as well as 
charge a prorated fee based on their annual license fee to cover the 60-day extension.  
 
ACTION:  The Division will bring to the July 7, 2011 PWCL Board meeting the following 
proposals: 1. Additional fees on “rush” applications; 2. Prorated fees on the term between the 
original expiration and the change of the renewal dates; and 3. Implement a fee to cover the 
difference between the renewal date and when the Division receives the company’s 
financials.  
 
Consolidation of Specialty Categories – Currently, there are approximately 125 specialty 
categories under the PWCL program.  Steve Keys explained the confusion as to the inner-
relationship between a specialty classification and one, two, and three classification. 
 
With the Board’s cooperation and approval, the Division will move forward to try to 
consolidate the categories.     
 
Non-Qualified Licensees – The University of Idaho (UI) has a history of claiming some kind 
of exemption from the public works contracting laws when a low bidder gets a public works 
job but doesn’t qualify, via their license, to do the work.  UI has been asked to provide the 
Division with the basis of the exemption to an ongoing situation.  The Division will continue 
to pursue this issue. 
 
Assessments – The majority of assessments the Division is working on involves out-of-state 
non-licensed PWCL subcontractors working on the Boise State University dorm project.   

 
♦ Administrator Report 

State Military Division – The State Military Division is contemplating a sizeable expansion 
south of Gowen Field outside Boise city limits.  A letter was sent to the Military Division 
emphasizing the Division’s responsibility to provide plan reviews for all state governmental 
entities and public works projects, as well as code compliance inspections.  The expansion 
will consist of a major maintenance facility and 400-person mess hall. 
 
Personnel Reduction – Kelly Pearce explained the Division’s choice for layoffs rather than 
furloughs.  Currently, DBS has 113 full-time positions.  A meeting will be held with the 
chairmen of each board housed under the Division to explain the agency’s statewide layoff 
process and vision. 
 
Building Remodel/Rental – The Department of Labor has subleased from DBS 43% of the 
Meridian office space.  Over the next ten years, the Division anticipates a savings of $1.5 
million in rent.    
 
Compliance – A “handyman” is a non-licensed individual providing Electrical, HVAC and/or 
Plumbing services.  The Division continues to discuss the implementation of a division-wide 
compliance program, also know as “outreach”.    
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Financial Report – Kirk Weiskircher reviewed, the Public Works Contractors Licensing Fund 
Fiscal Year 2011 Financial Statements as of February 28, 2011.   
 

♦ Old/New Business 
There was no old/new business to discuss. 
 

♦ Executive Session 
An Executive Session was not required. 

 
MOTION:  Jerry Peterson made a motion to adjourn the meeting.  Lisa Hatch seconded.  All 
in favor, motion carried.  The meeting adjourned at 10:50 a.m. 
 
 
 

                    
JOHN SHELDON, ACTING CHAIRMAN C. KELLY PEARCE, ADMINISTRATOR 
PUBLIC WORKS CONTRACTORS  DIVISION OF BUILDING SAFETY 
LICENSE BOARD 
 
 
 
                  
DATE      DATE 
 
* These DRAFT minutes are subject to possible correction and final approval by the Public Works Contractors License Board. 
06/06/11rb 



PUBLIC WORKS CONTRACTORS LICENSE BOARD 
 
 

Agenda Item No. 03                   Construction Manager License Complaint 
 
PRESENTER: Steve Keys 
______________________________________________________________________________ 
 
OBJECTIVE: Board to determine if Monsey Consulting Services is in violation of Idaho 

Code § 54-4508 (1) (c) “Disciplinary proceedings”. 
______________________________________________________________________________ 
 
ACTION: Vote on whether Monsey Consulting Services is in violation of Idaho 

Code § 54-4508 (1) (c) and, if guilty, impose a penalty.  
______________________________________________________________________________ 
 
BACKGROUND: Bonner County has entered into an agreement with Monsey Construction 

Consulting Services to provide CM services.  Monsey is not licensed and 
the county also neglected to require the performance bond. 

______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: RFQ for Owner’s Construction Representative and Contract for Services 

between Bonner County and Monsey Construction Consulting Services 
______________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 

 

















PUBLIC WORKS CONTRACTORS LICENSE BOARD 
 
 

Agenda Item No. 04           Board Compensation 
 
PRESENTER: Steve Keys 
______________________________________________________________________________ 
 
OBJECTIVE: Amend the statute that provides compensation to members of the Public 

Works Contractors License Board. 
______________________________________________________________________________ 
 
ACTION: Vote to accept or reject the amendment to I.C. § 54-1908 “Meetings—

Quorum”. 
______________________________________________________________________________ 
 
BACKGROUND: As stated in I.C. § 59-509(h), members currently receive a $50.00 salary 

for each day they perform board duties; and accordingly, are required to 
participate in the state’s retirement plan, PERSI.  It has been discovered 
that participation in PERSI may have adverse tax consequences to board 
members.  I.C. § 59-409(n) permits state board members to be paid an 
honorarium instead of a salary and such compensation does not require 
participation in PERSI.  Several DBS boards utilize this provision and 
receive the honorarium compensation.  

______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS:  I.C. § 54-1908  
______________________________________________________________________________ 
 
 
 
 
 
 
 
 

 



TITLE 54 
PROFESSIONS, VOCATIONS, AND BUSINESSES

CHAPTER 19 
PUBLIC WORKS CONTRACTORS 

 
54-1908.MEETINGS -- QUORUM. The board shall hold not less than four (4) regular 
meetings each year, on a day not later than the fifteenth day of the month in each of the 
months of January, April, July and October, for the purpose of transacting such business 
as may properly come before it. At the April meeting of each year the board shall elect 
officers. Special or regular monthly meetings of the board may be held at such times as 
the board may provide in the rules. Four (4) members of the board shall constitute a 
quorum. Two (2) members of the board may call a special meeting at any time. Due 
notice of each meeting of the board and the time and place thereof shall be given each 
member in the manner prescribed in the rules. Each member of the board shall be 
compensated as provided by section 59-509(hn), Idaho Code, and paid from the public 
works contractors license board account.
 

http://legislature.idaho.gov/idstat/Title59/T59CH5SECT59-509.htm


PUBLIC WORKS CONTRACTORS LICENSE BOARD 
 
 

Agenda Item No. 05           Disparity Between C & D License Requirements 
 
PRESENTER: Steve Keys   
______________________________________________________________________________ 
 
OBJECTIVE: To bridge the gap between C and B licenses. 
______________________________________________________________________________ 
 
ACTION: Vote to accept, reject, or modify the proposed statute and rule changes. 
______________________________________________________________________________ 
 
BACKGROUND: When the requirements for C and B licenses were changed; a dramatic 

increase, both financially and in terms of the size of contracts the licensees 
could bid/perform, was created.  At the April 2011 meeting, Steve Keys 
explained the current requirements for D, C, and B licenses.  Contractors 
are having a difficult time meeting the financial benchmarks to qualify for 
a B license.  The Division suggested a license type be created between the 
C and B licenses.    

______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 

 
ATTACHMENTS: Idaho Code § 54-1904 and IDAPA 07.05.01.110, 07.05.01.111, and 

07.05.01.201. 
______________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 

 



 

 
§ 54-1904. Classes of licenses -- Rights granted under licenses -- Fees  
 
 (1) There shall be eight seven (78) classes of licenses issued under the provisions of this 
chapter which are hereby designated as Classes Unlimited, AAA, AA, A, B, CC, C and D, the 
maximum fee for which shall be as hereinafter specified. Each applicant for a license shall specify 
the class of license applied for in his application. 
 (2) For the purpose of licensing public works contractors under this chapter the board may 
adopt rules necessary to determine the classification according to their responsibility, and the type 
and scope of the operations of a licensed contractor to those in which he is classified and qualified 
to engage as in this chapter provided. 
 (3) The license classes shall be as follows: 
    (a) Class "Unlimited" license. Any contractor whose qualifications, ability and responsibility 
to execute contracts for public works involving an estimated cost of more than five million dollars 
($ 5,000,000) may, upon application and payment of a license fee not to exceed six hundred dollars 
($ 600), be granted a Class "Unlimited" license and be so classified by the board in accordance with 
the provisions of this chapter. The holder of a Class "Unlimited" license shall be entitled to engage 
in the public works contracting business in this state as provided in said license. The renewal fee for 
a Class "Unlimited" license shall not exceed six hundred dollars ($ 600). An applicant requesting a 
Class "Unlimited" license in heavy, highway, specialty or building construction shall have a mini-
mum net worth of one million dollars ($ 1,000,000) with six hundred thousand dollars ($600,000) in 
working capital. 
    (b) Class "AAA" license. Any contractor whose qualifications, ability and responsibility to 
execute contracts for public works involving an estimated cost of not more than five million dollars 
($ 5,000,000) may, upon his application and the payment of a license fee not to exceed five hundred 
dollars ($ 500), be granted a Class "AAA" license and be so classified by the board in accordance 
with the provisions of this chapter. The holder of a Class "AAA" license shall be entitled to engage 
in the public works contracting business in the state as provided in said license. The renewal fee for 
a Class "AAA" license shall not exceed five hundred dollars ($ 500). 
    (c) Class "AA" license. Any contractor whose qualifications, ability and responsibility to 
execute contracts for public works involving an estimated cost of not more than three million dol-
lars ($ 3,000,000) may, upon his application and the payment of a license fee not to exceed four 
hundred dollars ($ 400), be granted a Class "AA" license and be so classified by the board in accor-
dance with the provisions of this chapter. The holder of a Class "AA" license shall be entitled to en-
gage in the public works contracting business in the state as provided in said license. The renewal 
fee for a Class "AA" license shall not exceed four hundred dollars ($ 400). 
    (d) Class "A" license. Any contractor whose qualifications, ability and responsibility to exe-
cute contracts for public works involving an estimated cost of not more than one million two hun-
dred fifty thousand dollars ($ 1,250,000) may, upon his application and the payment of a license fee 
not to exceed three hundred dollars ($ 300), be granted a Class "A" license and be so classified by 
the board in accordance with the provisions of this chapter. The holder of a Class "A" license shall 
be entitled to engage in the public works contracting business in the state as provided in said li-
cense. The renewal fee for a Class "A" license shall not exceed three hundred dollars ($ 300). 
    (e) Class "B" license. Any contractor whose qualifications, ability and responsibility to exe-
cute contracts for public works involving an estimated cost of not more than six hundred thousand 
dollars ($ 600,000), may, upon his application and the payment of a license fee not to exceed two 



 

hundred one hundred fifty dollars ($200) ($ 150) be granted a Class "B" license and be so classified 
by the board in accordance with the provisions of this chapter. The holder of a Class "B" license 
shall be entitled to engage in the public works contracting business in the state as provided in said 
license. The renewal fee for a Class "B" license shall not exceed two hundred one hundred fifty dol-
lars ($150200). 
 (f) Class “CC” license. Any contractor whose qualifications, ability and responsibility to 
execute contracts for public works involving an estimated cost of not more than three hundred thou-
sand ($300,000), may upon his application and the payment of a license fee not to exceed one hun-
dred and fifty dollars ($150) be granted a Class “CC” license and be so classified by the board in 
accordance with the provisions of this chapter.   The holder of a Class “CC” license shall be entitled 
to engage in the public works contracting business in the state as provided in said license.  The re-
newal fee for a Class “CC” license shall not exceed one hundred and fifty dollars ($150). 
    (f) Class "C" license. Any contractor whose qualifications, ability and responsibility to exe-
cute contracts for public works involving an estimated cost of not more than one hundred and fifty 
two hundred thousand dollars ($200150,000), may, upon his application and the payment of a li-
cense fee not to exceed one hundred dollars ($ 100), be granted a Class "C" license and be so classi-
fied by the board in accordance with the provisions of this chapter. The holder of a Class "C" li-
cense shall be entitled to engage in the public works contracting business in the state as provided in 
said license. The renewal fee for a Class "C" license shall not exceed one hundred dollars ($ 100). 
    (g) Class "D" license. Any contractor whose qualifications, ability and responsibility to exe-
cute contracts for public works involving an estimated cost of not more than fifty thousand dollars 
($ 50,000), may, upon his application and the payment of a license fee not to exceed fifty dollars ($ 
50.00), be granted a Class "D" license and be so classified by the board in accordance with the pro-
visions of this chapter. The holder of a Class "D" license shall be entitled to engage in the public 
works contracting business in the state as provided in said license. The renewal fee for a Class "D" 
license shall not exceed fifty dollars ($ 50.00). 
 (4) The board shall be vested with the power to fix annually the amount of the original and 
renewal license fees for each class of license for the ensuing license year. The amount of the license 
fee so fixed shall not exceed the maximum fee set forth in this section. 
 (5) Each license issued by the administrator shall clearly indicate the type and scope of work 
for which the licensee is qualified and licensed. The holder of the license shall be permitted to sub-
mit proposals for and perform only those types of work specified in each license. The administrator 
may extend the permissible type or scope of work to be done under any license when it is deter-
mined by the administrator that the applicant meets all of the requirements of this chapter to qualify 
him to do such other work. 
 (6) The total of any single bid on a given public works project, or the aggregate total of any 
split bids, or the aggregate of any base bid and any alternate bid items, or the aggregate total of any 
separate bid by a licensee of any class, except Class "Unlimited," shall not exceed the estimated cost 
or bid limit of the class of license held by the licensee. The aggregate total of bids shall include all 
bids of subcontractors. Subcontractor bids shall not be considered a separate bid for the purposes of 
computing the bid on a given public works project. 
 
  



IDAPA 07.05.01.110. 
 
 e. For Class A, AA, AAA, and Unlimited license applications, financial statements shall be 
accompanied by an independent auditor’s report or be reviewed.  For Class B and CC license applications, 
financial statements must be accompanied by an independent auditor’s report or be reviewed or compiled 
by a certified public accountant….  
 
 
IDAPA 07.05.01.111. 
 
 06. Heavy, Highway, Building, and Specialty Construction Class CC License.  An 
applicant requesting a Class CC license in Heavy, Highway, Specialty or Building Construction shall 
have a minimum net worth of seventy-five thousand dollars ($75,000) with twenty-five thousand dollars 
($25,000) in working capital. 
 
 076.   Heavy, Highway, Building, and Specialty Construction Class C License… 
 
 078. Heavy, Highway, Building, and Specialty Construction Class D License 
 
 
IDAPA 07.05.01.201. 
 FEES. 
 
 01. Public Works Contractor Licensing Fees.  Initial licensing and renewal fees for each 
class of public works contractor licenses shall be, in accordance with Section 54-1904, Idaho Code, as 
follows: 
 
Add new class CC, and set the fee at $150, Change class B fee to $200. 



PUBLIC WORKS CONTRACTORS LICENSE BOARD 
 
 

Agenda Item No. 06a     “Fast Track” Application Fee 
 
PRESENTER: Steve Keys  
______________________________________________________________________________ 
 
OBJECTIVE: Create additional fees for “rush” applications 
______________________________________________________________________________ 
 
ACTION: Vote to accept, reject, or modify the proposed rule change 
______________________________________________________________________________ 
 
BACKGROUND: As stated at the April 2011 meeting, individuals continue to come to DBS 

at the last minute and request a public works contractor’s license be issued 
to them in order to bid on a job.  The Board was asked to consider the 
implementation of an additional charge to those individuals; thus allowing 
DBS staff to work overtime to meet the needs of the industry.   

______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 

 
ATTACHMENTS:   IDAPA 07.05.01.105.05  
______________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



IDAPA 07 
TITLE 05 

CHAPTER 01 

 

07.05.01 - RULES OF THE PUBLIC CONTRACTORS LICENSE BOARD 

 
000. LEGAL AUTHORITY. 
This chapter is adopted pursuant to Section 54-1907, Idaho Code, as amended. (3-20-04) 
 
001. TITLE. 
These rules shall be cited as IDAPA 07.05.01, “Rules of the Public Contractors License Board.” (3-20-04) 
 
002. INTENT. 
The Board believes the legislature in providing the License Act and subsequent amendments thereto, 
intended to afford some protection to officials of units of government at all levels in their dealing with 
persons, firms or corporations engaging in the construction, reconstruction or repair of Public Works. The 
licensing of a person, firm or corporation as a “Public Works Contractor” is intended to provide the 
investing public body some assurance of the contractor’s reputation, ability, qualifications, experience and 
financial responsibility. (3-20-04) 
 
003. WRITTEN INTERPRETATIONS. 
This agency has no written interpretations of this chapter. (3-20-04) 
 
004. ADMINISTRATIVE APPEALS. 
The administrative procedures governing this chapter are outlined herein. (3-20-04) 
 
005. -- 009. (RESERVED). 
 
010. DEFINITIONS. 
As used in these rules. (7-1-93) 
 
 01. Administrator. Refers to the administrator of the Division of Building Safety. (3-20-04) 
 
 02. Applicant. Shall mean any person who has filed an application with the administrator. (3-20-04) 
 
 03. Board. Refers to the Public Works Contractors License Board which is created within the 
Idaho Division of Building Safety as set forth in Title 54, Chapter 19, Idaho Code. (3-20-04) 
 
 04. Compiled. Refers to a type of financial statement in which the information presented is 
based solely upon representations by an organization’s management. (3-20-04) 
 
 05. Estimated Cost. For the purposes of the application of Section 54-1903(i), Idaho Code, 
the term “estimated cost” shall refer to the total aggregate amount of the value of all the separate or 
individual jobs, parts, components, or undertakings involved in the construction of a single project when 
combined and considered as a whole, regardless of the types of trades, sub-contracts, work, or other 
individual aspects involved, and without regard to the number of trades or crafts that are involved. (3-29-10) 
 
 06. Financial Statement. A balance sheet and income statement prepared in accordance with 
generally accepted accounting principles. (3-20-04) 
 
 07. Incidental Work. Shall mean work, the nature of which does not require any additional 
trade licenses and which may be carried out in conjunction with an activity for which the licensee is 
licensed, but is not intended to produce an amount of income over ten percent (10%) of the total bid 



amount. (3-20-04) 
 
 08. Independent Audit Report. A report prepared by an independent certified public 
accountant presenting such auditor’s opinion on the fairness of the organization’s financial statements and 
prepared in accordance with generally accepted auditing standards. (3-20-04) 
 
 09. Licensee. Includes any individual proprietor, partnership, limited liability partnership, 
limited liability company, corporation, joint venture, or other business organization holding a current, 
unrevoked public works contractor license. (3-20-04) 
 
 10. Petitioner. Shall mean: (7-1-93) 
 
 a. Any licensee who has filed with the Board a written request for the change or addition to 
the types of construction for which he is licensed; (7-1-93) 
 
 b. Any applicant or licensee requesting a rehearing in any proceeding or appealing from the 
final decision or order of the administrator or the Board; (3-20-04) 
 
 c. Any interested person requesting the promulgation, amendment or repeal of a rule; or (7-1-93) 
 
 d. Any interested person requesting a declaratory ruling on the applicability of the License 
Act or of any rule or order of the Board. (7-1-93) 
 
 11. Reviewed. Refers to a financial statement that is accompanied by the opinion of a 
certified public accountant stating that, based upon representations by the organization’s management, the 
reviewer has a reasonable basis for expressing limited assurance that there are no material modifications 
that should be made to the financial statements in order for the statements to be in accordance with 
generally accepted accounting principles. (3-20-04) 
 
011. -- 099. (RESERVED). 
 
100. BOARD OFFICE -- LOCATION, HOURS, MAILING ADDRESS, TELEPHONE 
NUMBER, FACSIMILE NUMBER. 
The address of the Board office, and its mailing address, is 1090 E. Watertower Street, Meridian, Idaho 
83642. Office hours are from 8 a.m. until 5 p.m., daily. The office is closed on weekends and holidays. The 
Board telephone number is (208) 334-4057, and the facsimile number is (208) 855-9666. (3-20-04) 
 
101. MEETINGS. 
Meetings of the Board are subject to the Idaho Open Meeting Law, Title 67, Chapter 23, Idaho Code. (3-20-04) 
 
102. COMMUNICATION. 
All written communications, forms and documents concerning any matter covered by the Act or these rules 
shall be addressed to the administrator and not to members of the Board or staff. All communications are 
deemed officially received only when delivered to the Board office. Documents may be submitted by 
facsimile but not by other electronic or computerized means. (3-20-04) 
 
103. PETITIONS. 
An applicant or licensee seeking an order or decision of the administrator or the Board on any application 
or other matter, or in any disciplinary proceeding, must file a written petition. (3-20-04) 
 
104. FORM AND CONTENT OF PETITION. 
 
 01. Form. The petition, including the heading, the name of the petitioner or person making 
the request, and the purpose of the petition shall be in substantially the following form: (3-20-04) 
 
 a. Paragraph 1 shall state the petitioner’s name, address, and license number. (3-20-04) 



 
 b. Paragraph 2 shall state the petitioner’s request in brief, precise and specific terms, 
including references to any pertinent statutes or rules, and shall provide a detailed explanation of the 
purpose for the request. 
   (3-20-04) 
 
 c. Paragraph 3 shall contain the statements of fact to support the petitioner’s request. Briefs 
and supporting documents may accompany petitions. (3-20-04) 
 
 02. Dated and Signed. The petition shall be dated and signed by the petitioner. (3-19-99) 
 
 03. Filed. The petition shall be filed as set forth in Section 102 of these rules. (3-20-04) 
 
105. LICENSE RENEWAL -- FILING DEADLINES; PETITIONS FOR EXTENSION OF 
TIME TO FILE; LAPSED LICENSES. 
 
 01. Filing Deadline. Applications for renewal of a license shall be filed by the last working 
day of the month in which the license expires. (3-20-04) 
 
 02. Extension of Time. A petition for an extension of time in which to renew shall be filed 
by the last working day of the month in which the license expires. The petition shall be accompanied by the 
required fees a fee in the amount of the prorated portion of the annual license fee for the class of license 
applied for, with a minimum fee of fifty dollars ($50.). The fee for this service is required in addition to the 
licensing and renewal fees provided for in section 201of these rules and shall be paid to the Division at the 
time of application for licensure. Petitions not accompanied by the required fees or filed after the license 
has expired will not be honored. (3-20-04)
 
 i. The petition shall specify the number of days for which the extension is being requested. (3-20-04) 
 
 ii. Under no circumstances shall an extension exceed sixty (60) days. Petitions for more than 
sixty (60) days will not be honored. (3-20-04) 
 
 03. Approval of Petition. Approval of a petition for an extension of time shall authorize 
operation as a contractor until actual issuance of such renewal license for the ensuing licensing period, 
provided the application for renewal is filed with the Board within the extended time specified. (3-19-99) 
 
 04. Failure to File. If the licensee fails to file a timely application for renewal or petition for 
extension, the license shall lapse and expire on the last day of the license period. Licenses not renewed in a 
timely manner shall be considered delinquent for a period of one (1) year from the last day of the license 
period and may be renewed at any time during that year. Licenses delinquent for more than a period of one 
(1) year must be reinstated and the applicant for reinstatement must apply as if for a new license. (3-20-04) 
 
 05. Upon an applicant’s request and payment of a fee of one hundred ($100) dollars, the 
Division shall expedite its review and determination of a license application. The fee for this service is 
required in addition to the licensing and renewal fees provided for in section 201of these rules and shall be 
paid to the Division at the time of application for licensure.  (__-__-12)
 
 
106. SPECIAL PROVISIONS COVERED IN A PETITION TO CHANGE OR ADD TYPES OF 
CONSTRUCTION. 
A petition to change or add types of construction shall be supported by evidence, satisfactory to the 
administrator, of work history, job performance, experience, equipment, financial responsibility, and a 
minimum of three (3) letters of reference. The evidence of work history, job performance, experience, and 
financial responsibility shall comply with the requirements of Subsections 110.01 and 110.02 of these rules. 
All of the evidence shall specifically pertain to work that is similar in scope and value to that for which the 
change or addition is being requested. (3-20-04) 



PUBLIC WORKS CONTRACTORS LICENSE BOARD 
 
 

Agenda Item No. 06b  Prorate Fee 60-Day Extension to Renew License 
 
PRESENTER: Steve Keys 
______________________________________________________________________________ 
 
OBJECTIVE: Implement a fee to cover the difference between the renewal date and 

when the Division receives the company’s financials.  
______________________________________________________________________________ 
 
ACTION: Vote to accept, reject, or modify the proposed rule change  
______________________________________________________________________________ 
 
BACKGROUND: Every year companies file a 60-day extension with the Division because 

their financials are not ready by their accountant.  In order to eliminate this 
practice, DBS would like to channel the companies into changing their 
renewal dates to coincide with the financials, as well as charge a prorated 
fee based on their annual license fee to cover the 60-day extension.  

______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS:  IDAPA 07.05.01.105.05 
______________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 

 



IDAPA 07 
TITLE 05 

CHAPTER 01 

 

07.05.01 - RULES OF THE PUBLIC CONTRACTORS LICENSE BOARD 

 
000. LEGAL AUTHORITY. 
This chapter is adopted pursuant to Section 54-1907, Idaho Code, as amended. (3-20-04) 
 
001. TITLE. 
These rules shall be cited as IDAPA 07.05.01, “Rules of the Public Contractors License Board.” (3-20-04) 
 
002. INTENT. 
The Board believes the legislature in providing the License Act and subsequent amendments thereto, 
intended to afford some protection to officials of units of government at all levels in their dealing with 
persons, firms or corporations engaging in the construction, reconstruction or repair of Public Works. The 
licensing of a person, firm or corporation as a “Public Works Contractor” is intended to provide the 
investing public body some assurance of the contractor’s reputation, ability, qualifications, experience and 
financial responsibility. (3-20-04) 
 
003. WRITTEN INTERPRETATIONS. 
This agency has no written interpretations of this chapter. (3-20-04) 
 
004. ADMINISTRATIVE APPEALS. 
The administrative procedures governing this chapter are outlined herein. (3-20-04) 
 
005. -- 009. (RESERVED). 
 
010. DEFINITIONS. 
As used in these rules. (7-1-93) 
 
 01. Administrator. Refers to the administrator of the Division of Building Safety. (3-20-04) 
 
 02. Applicant. Shall mean any person who has filed an application with the administrator. (3-20-04) 
 
 03. Board. Refers to the Public Works Contractors License Board which is created within the 
Idaho Division of Building Safety as set forth in Title 54, Chapter 19, Idaho Code. (3-20-04) 
 
 04. Compiled. Refers to a type of financial statement in which the information presented is 
based solely upon representations by an organization’s management. (3-20-04) 
 
 05. Estimated Cost. For the purposes of the application of Section 54-1903(i), Idaho Code, 
the term “estimated cost” shall refer to the total aggregate amount of the value of all the separate or 
individual jobs, parts, components, or undertakings involved in the construction of a single project when 
combined and considered as a whole, regardless of the types of trades, sub-contracts, work, or other 
individual aspects involved, and without regard to the number of trades or crafts that are involved. (3-29-10) 
 
 06. Financial Statement. A balance sheet and income statement prepared in accordance with 
generally accepted accounting principles. (3-20-04) 
 
 07. Incidental Work. Shall mean work, the nature of which does not require any additional 
trade licenses and which may be carried out in conjunction with an activity for which the licensee is 
licensed, but is not intended to produce an amount of income over ten percent (10%) of the total bid 



amount. (3-20-04) 
 
 08. Independent Audit Report. A report prepared by an independent certified public 
accountant presenting such auditor’s opinion on the fairness of the organization’s financial statements and 
prepared in accordance with generally accepted auditing standards. (3-20-04) 
 
 09. Licensee. Includes any individual proprietor, partnership, limited liability partnership, 
limited liability company, corporation, joint venture, or other business organization holding a current, 
unrevoked public works contractor license. (3-20-04) 
 
 10. Petitioner. Shall mean: (7-1-93) 
 
 a. Any licensee who has filed with the Board a written request for the change or addition to 
the types of construction for which he is licensed; (7-1-93) 
 
 b. Any applicant or licensee requesting a rehearing in any proceeding or appealing from the 
final decision or order of the administrator or the Board; (3-20-04) 
 
 c. Any interested person requesting the promulgation, amendment or repeal of a rule; or (7-1-93) 
 
 d. Any interested person requesting a declaratory ruling on the applicability of the License 
Act or of any rule or order of the Board. (7-1-93) 
 
 11. Reviewed. Refers to a financial statement that is accompanied by the opinion of a 
certified public accountant stating that, based upon representations by the organization’s management, the 
reviewer has a reasonable basis for expressing limited assurance that there are no material modifications 
that should be made to the financial statements in order for the statements to be in accordance with 
generally accepted accounting principles. (3-20-04) 
 
011. -- 099. (RESERVED). 
 
100. BOARD OFFICE -- LOCATION, HOURS, MAILING ADDRESS, TELEPHONE 
NUMBER, FACSIMILE NUMBER. 
The address of the Board office, and its mailing address, is 1090 E. Watertower Street, Meridian, Idaho 
83642. Office hours are from 8 a.m. until 5 p.m., daily. The office is closed on weekends and holidays. The 
Board telephone number is (208) 334-4057, and the facsimile number is (208) 855-9666. (3-20-04) 
 
101. MEETINGS. 
Meetings of the Board are subject to the Idaho Open Meeting Law, Title 67, Chapter 23, Idaho Code. (3-20-04) 
 
102. COMMUNICATION. 
All written communications, forms and documents concerning any matter covered by the Act or these rules 
shall be addressed to the administrator and not to members of the Board or staff. All communications are 
deemed officially received only when delivered to the Board office. Documents may be submitted by 
facsimile but not by other electronic or computerized means. (3-20-04) 
 
103. PETITIONS. 
An applicant or licensee seeking an order or decision of the administrator or the Board on any application 
or other matter, or in any disciplinary proceeding, must file a written petition. (3-20-04) 
 
104. FORM AND CONTENT OF PETITION. 
 
 01. Form. The petition, including the heading, the name of the petitioner or person making 
the request, and the purpose of the petition shall be in substantially the following form: (3-20-04) 
 
 a. Paragraph 1 shall state the petitioner’s name, address, and license number. (3-20-04) 



 
 b. Paragraph 2 shall state the petitioner’s request in brief, precise and specific terms, 
including references to any pertinent statutes or rules, and shall provide a detailed explanation of the 
purpose for the request. 
   (3-20-04) 
 
 c. Paragraph 3 shall contain the statements of fact to support the petitioner’s request. Briefs 
and supporting documents may accompany petitions. (3-20-04) 
 
 02. Dated and Signed. The petition shall be dated and signed by the petitioner. (3-19-99) 
 
 03. Filed. The petition shall be filed as set forth in Section 102 of these rules. (3-20-04) 
 
105. LICENSE RENEWAL -- FILING DEADLINES; PETITIONS FOR EXTENSION OF 
TIME TO FILE; LAPSED LICENSES. 
 
 01. Filing Deadline. Applications for renewal of a license shall be filed by the last working 
day of the month in which the license expires. (3-20-04) 
 
 02. Extension of Time. A petition for an extension of time in which to renew shall be filed 
by the last working day of the month in which the license expires. The petition shall be accompanied by the 
required fees a fee in the amount of the prorated portion of the annual license fee for the class of license 
applied for, with a minimum fee of fifty dollars ($50.). The fee for this service is required in addition to the 
licensing and renewal fees provided for in section 201of these rules and shall be paid to the Division at the 
time of application for licensure. Petitions not accompanied by the required fees or filed after the license 
has expired will not be honored. (3-20-04)
 
 i. The petition shall specify the number of days for which the extension is being requested. (3-20-04) 
 
 ii. Under no circumstances shall an extension exceed sixty (60) days. Petitions for more than 
sixty (60) days will not be honored. (3-20-04) 
 
 03. Approval of Petition. Approval of a petition for an extension of time shall authorize 
operation as a contractor until actual issuance of such renewal license for the ensuing licensing period, 
provided the application for renewal is filed with the Board within the extended time specified. (3-19-99) 
 
 04. Failure to File. If the licensee fails to file a timely application for renewal or petition for 
extension, the license shall lapse and expire on the last day of the license period. Licenses not renewed in a 
timely manner shall be considered delinquent for a period of one (1) year from the last day of the license 
period and may be renewed at any time during that year. Licenses delinquent for more than a period of one 
(1) year must be reinstated and the applicant for reinstatement must apply as if for a new license. (3-20-04) 
 
 05. Upon an applicant’s request and payment of a fee of one hundred ($100) dollars, the 
Division shall expedite its review and determination of a license application. The fee for this service is 
required in addition to the licensing and renewal fees provided for in section 201of these rules and shall be 
paid to the Division at the time of application for licensure.  (__-__-12)
 
 
106. SPECIAL PROVISIONS COVERED IN A PETITION TO CHANGE OR ADD TYPES OF 
CONSTRUCTION. 
A petition to change or add types of construction shall be supported by evidence, satisfactory to the 
administrator, of work history, job performance, experience, equipment, financial responsibility, and a 
minimum of three (3) letters of reference. The evidence of work history, job performance, experience, and 
financial responsibility shall comply with the requirements of Subsections 110.01 and 110.02 of these rules. 
All of the evidence shall specifically pertain to work that is similar in scope and value to that for which the 
change or addition is being requested. (3-20-04) 



PUBLIC WORKS CONTRACTORS LICENSE BOARD 
 
 

Agenda Item No. 07     Deputy Administrator Report 
 
PRESENTER: Steve Keys   
______________________________________________________________________________ 
 
OBJECTIVE: To report on the recent activities within the PWCL Program. 
______________________________________________________________________________ 
 
ACTION: Informational  
______________________________________________________________________________ 
 
BACKGROUND: This topic is addressed at all regularly scheduled PWCL Board Meetings.  
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 

 
ATTACHMENTS: No documentation  
______________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



PUBLIC WORKS CONTRACTORS LICENSE BOARD 
 
 

Agenda Item No. 08a                  Financial Report 
 
PRESENTER: C. Kelly Pearce and Kirk Weiskircher   
______________________________________________________________________________ 
 
OBJECTIVE: Review the Financial Report for the PWCL Fund  
______________________________________________________________________________ 
 
ACTION: Informational   
______________________________________________________________________________ 
 
BACKGROUND: This topic is addressed at all regularly scheduled PWCL Board Meetings. 
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 

 
ATTACHMENTS: PWCL Board Financial Report to Follow 
______________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Class Budget
Fiscal Year To 

Date
YTD as a % of 

Budget *
Remaining 

Budet 

Projected for 
Remainder of 

Year
Projected Year 

End Totals

Projected 
Total as a % of 

Budget
Revenues: 650,000         673,864         103.7% (23,864)          80,000           753,864         116.0%

Expenditures
Personnel: 550,000         440,045         80.0% 109,955         35,400           475,445         86.4%
Operating: 100,000         126,859         126.9% (26,859)          8,000             134,859         134.9%
Capital: 15,000           7,433             49.6% 7,567             16,000           23,433           156.2%

Total Expenditures 665,000         574,337         86.4% 90,663           59,400           633,737         95.3%

Net for FY 2011 (15,000)          99,527           20,600           120,127         

Beginning Cash 
Available Revenues

Other 
Changes in 

Cash Available Cash

Projected Year 
End Available 

Cash
1,450,188 673,864 (574,337)        561                1,550,276 20,600           1,570,876      

* Percent of Fiscal Year Completed 91.7%
Percent of Pay Periods Completed 92.3%

Statement of Cash Balance

Expenditures and 
Encumbrances

As of 5/31/2011

Projected Change in Cash for 
Remainder of Year

Division of Building Safety
PUBLIC WORKS CONTRACTORS LICENSING FUND

Fiscal Year 2011 Financial Statements

Statement of Revenues and Expenditures



Date Prepared: 6/23/2011
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PUBLIC WORKS CONTRACTORS LICENSE BOARD 
 
 

Agenda Item No. 08b         Administrator Report 
 
PRESENTER: C. Kelly Pearce 
______________________________________________________________________________ 
 
OBJECTIVE: Provide an overview of the Division’s current activities.  
______________________________________________________________________________ 
 
ACTION: Informational  
______________________________________________________________________________ 
 
BACKGROUND: This topic is addressed at all regularly scheduled PWCL Board Meetings. 
______________________________________________________________________________ 
 
PROCEDURAL 
HISTORY: 
______________________________________________________________________________ 
 
ATTACHMENTS: No documentation 
______________________________________________________________________________ 
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